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1. Introduction

UAUC Features

* Available to all staffs (including contractors) who are
registered in the UAUC system

L VIRTUS

« Fillin your registered username and password for
user's account authentication.

UAUC

* 4 Observation Types to submit : Unsafe Act, Unsafe
Condition, Safe Act and Remote Work (WFH)

Username (e.g. john.doe@xxx.com)

Password

» Track UAUC submission’s progress

* My Task Listing — notification on report status or any

pending task/action

« UAUC Batch Upload — bulk reporting

Forgot Password?

* Report Listing for UAUC submission and export report
to excel function

— « Bulk endorsement for endorser/area owner

« Statistic and Insight Dashboard

Contenti:



2. User Role \d A Ju

Role Task

Create and submit Unsafe Act/Unsafe Condition/Safe Act/Remote Work (Work From Home)

Reporter Gport

Create and submit on behalf for Unsafe Act/Unsafe Condition/Safe Act report
Endorser / Area Owner Review(Endorse)/Revert/Reject/Assign Action Item/Close Unsafe Condition report
Resumption Authority Review and grant approval to resume activity/task/start-up

Responsible party to take action and close the gap. Update action item status once the action

Action Party/Other Action Party taken has been completed

Action Verifier Approve/revert action item completion by Action Party
: Register a new user, edit user profile, add/edit location structure, add/remove endorser,
OPU Admin : :
add/remove resumption authority
Due Date Extension Approver Approve/revert due date extension and cancellation of action item request
Reassignment approver Approve/revert reassignment of action party request

Contenti:



3. UAUC Workflow (NO SWA)

UNSAFE ACT, SAFE ACT & REMOTE WORK (WORK FROM HOME) |]
A I

Internal

Submit Observation Form

|| (hed )

Reporter/ ||
Il Observer
1 4 = =

"

|| J Complete Action Item Action Item

(Dad ) | vV
Il Reporter/ . Revert Action : o Report closed ||

Observer Action Party o Action Verifier P "
Il Assi |I

gn
Jovsenion| | £ rary ||
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Il A , Endorse UC Finding |I
— Action item No
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|| Endorser/ ||
Area Owner

Reject UC
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4. UAUC Workflow (SWA — Level 1)

I|Observation

NSAFE ACT
I

] n

Submit Observation Form

(Mad )
Reporter/
Observer

UNSAFE CONDITION
I

¥ L
( had )
Reporter/
Observer

Submit Revert

Form e

‘-, Endorse UC

—

Endorser/

Complete Action Item

Action Party

Assign
Action
Party

Yes

Finding and
Action item
required?

Revert Action
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No

Action ltem
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Action Verifier

Report closed
A 4

Area Owner

Reject UC
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5. UAUC Workflow (SWA — Level 2 and Level 3)

" UNSAFE ACT |

| | I
(1 n Approve UA

| i - |

Il Reporter/ Revert UA Resurrllption Reject UA ||

| _ Qbserver _ __ __ Authoriy

UNSAFE CONDITION

| | . ~ |
L ) ) Approve
|| ‘I J . l Complete Action Ite}m Action Item ||

I I:)e& ::t\:: Action Party Re"elg\rf”on Action Verifier ReporicloA'sed |
Il Submit Ass?gn |I
|| Observ?(t)iromn Secvert @gﬁgn ||
| Yes |
Il Endorse UC Finding and N |I
= Action item o
|| | required? ||
= |
y Reject UC

Internal L======================|I Cmtent



6. Criteria for Good Quality Observation

1. Each observation must have at least 5 words

2. Each observation must have at least 3 elements, there are 4 type of elements which are activity, people, entity and

location

Example for good quality observation:
- Observation = ‘Bad housekeeping at station A after replacing corroded pipe.’

* Housekeeping, replacing (activity), pipe (entity), station A (location) = 3 elements available

e 9 words count

Example for bad quality observation:
- Observation = 'Bad housekeeping’
* Housekeeping (activity) = 1 element available

e 2 words count
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o Logon to https://uauc.virtus-ip.com

&N VIRTUS o Fill in your registered username and password and click
on Login button to proceed

Contenti:


https://uauc.virtus-ip.com/

8. Self Registration

To self-register as a user, click on Self-Registration button.
System will open a self-registration page. User will need to

v fill in the required fields
e * 'OPU’ - for e.g. select CPOC

» 'USERNAME'
* 'FIRST NAME'
« 'EMAIL
« 'LAST NAME'
*  'PASSWORD’
* 'CONFIRM PASSWORD'

SELF-REGISTRATION ° l P I N :
« 'USERTYPE

And optional fields
» 'SUPERIORLEVEL1" shows list of superior level 1 from
Address book of selected OPU
» 'DEPARTMENT’ shows list of departments of selected
OPU
o When user clicks ‘CANCEL' button, system will clear data
® ot @ Concar and return to the login page.
== - e When user click ‘SUBMIT' button and upon successful self-
- registration submission, email will be sent to user.

Contenti:



8. Self Registration

Email to User — User Registration Sent for Approval

User Registration Sent for Approval

«2* VIRTUS UAUC

Dear {usemame},
Your self-registration submission has been successfully sent for approval.

You will receive status of your submission once Admin has approve/reject.

Note: This email is to
acknowledge self-
registration has been
submitted
successfully.

Contenti:

Internal



8. Self Registration

Email to User — User Registration Approved

User Registration Approved

«+2* VIRTUS UAUC

Dear {Usemame},

Your self-registration submission has been approved.

Note: This email is to
notify that self-
registration has been
approved. Click on
Login to access the
UAUC login page

Contenti:



8. Self Registration

Email to User — User Registration Rejected

User Registration Rejected

«£* VIRTUS UAUC

Dear {Usemame},

Your self-registration submission has been rejected.

Remarks: {admin remarks}

Note: This email is to notify
that self-registration has been
rejected. Rejection remarks
will be included.

Contenti:
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9. Forgot Password

¥ VIRTUS

UAUC

¥ VIRTUS

We need to verify your identity.
Please fill in your registered email for us to send you the verification
code.

EMAIL*
XXX@xxx.com

o Click ‘Forgot Password?’

e Fill in your registered email to retrieve a verification code

Internal
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9. Forgot Password

Email to User — Verification Code For Resetting Your Password

Verification Code For Resetting Your Password

£ VIRTUS UAUC

Hellol

You have requested to reset vour password. Please use the following verification code

1135

Mote: This reset code will expire within 15 minutes.
Note: This email is to notify

that self-registration has been
rejected. Rejection remarks
will be included.

Contenti:
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9. Forgot Password

Snapshot Instruction

4 VIRTUS

Please fill in the venification code.

VERIFICATION CODE

( Re-send Verification Code ) m

¥ VIRTUS

Please enter new password.

NEW PASSWORD

e Fill in the verification code from email received and click on
Next button.

o Enter the new password and click on Next button.

Internal
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9. Forgot Password

Snapshot Instruction

e e Click on Login button to be redirected to the Login page.

o VIRTUS
Your password has been reset successfully. e You may fill in the new password to proceed to |Ogin.

LOGIN

& VIRTUS

UAUC
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10. My Task

Snapshot Instruction

MY TASKS

Once logged in, My Tasks will be the landing page. My
Task page consists of user’s pending action list

OVERDUE TASK (0)

PENDING TASK (2) ALLTASK (3) IN PROGRESS (2)

REFNO STATUS TITLE FROM REQUIRED ACTION DATE SUBMITTED DUE DATE

o Click on Edit button to complete the pending action/task

UAUC/VIP-Demo/2023/0005 DRAFT  There is worker that not wear safety glass in site area VIPDemo  Require Submitting 12 Apr 2023 7:06 PM
UAUC/VIP-Demo/2023/0002 DRAFT  Obisenve personnel transfer by swing 1ope using one hand during boat iransfer VIPDemo  Require Submitting 12 Apr 2023 1:43 PM
ITEMSPERPAGE |10  ~ PAGE |1 OF1 1-2 OF 2 RECORDS
o All Tasks are categorized based on user’'s completed task
OVERDUE TASK (0) PENDING TASK (2) ALLTASK (3) IN PROGRESS (2)
REQUIRED DUE TASK
REF NO STATUS TITLE FROM ACTION DATE STATUS
o VIP Require
UAUC/VIP-Demo/2023/0005 DRAFT  There is worker that not wear safety glass in site area Open /7
Demo Submitting
UAUC/VIP-Demo/2023/0002  DRAFT VP Requie o /
emo, Qbserve personnel transfer by swing rope using one hand during boat transfer Demo Submitting pen

Found instrument air leak at filter casing that supply air for XV-2613 at Anpg- VIP Require
UAUC/VIP-Demo/2023/0001 DRAFT Completed Fa
A Upper deck module 1 during perform Booster Compressor unit test run. Demo Submitting
ITEMSPERPAGE |10 ~ PAGE |1 OF1 1-30F3 RECORDS

Internal Con tent
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10. My Task User Role: Aétio;n '

/

Snapshot Instruction

MY TASKS i , s .
0 Click 'In Progress’ tab show the humber of report / action
OVERDUE TASK (0) PENDING TASK (2) ALL TASK (3) IN PROGRESS (2) ite m i
“ " ' o 'SEND REMINDER' is show send button and will be
e ey TNONG  Found some caupmet e on P available after 24 hours report/action item/request has been

E I submitted/completed.

Contact Us ICT Service Desk
Confirmation > a e When user click send button, System will show a pop-up

window with a REMARK (OPTIONAL) box

The reminder email will be sent with below remark

REMARK (OPTIOMNAL)

Send reminder show the reminder email will be sent with
below remark with 100 minimum character.

e
O/100
Total reminder sent = O

NO YES

Contenti:



10. My Task

Snapshot Instruction

Internal

| 4

Success

Reminder email has been sent successfully

X

/

User Role: ,L),étio’h

/

If user click Yes':

System will show a pop-up window. ‘Success’ show
Reminder email has been sent successfully. Send button
will be disappeared and will be visible again in next 24
hours.
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11. UAUC Feedback Form

User 'Ro&é: Rgp %:

Snapshot Instruction

CREATE UAUC REPORT

EEEEEEEEEEE .
(System auto-generated upon save) Start workflow

© OBSERVATION TYPE: * REPORTER/ OBSERVER NAME: *

OBSERVATION DATE:*

Observation

& Show Workflow

o The Feedback button visible at all pages (e.g; Create UAUC

Page, Search UAUC page, Statistic Dashboard)

Internal
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User Ro&é: Reporte

11. UAUC Feedback Form

Snapshot Instruction

o When user clicks the button, it will slide open a panel that
presents the feedback form from the side of the screen.

We Want Your Feedback!

Hi SystemAdmin!
Your overall experience with UAUC

Please select your feedback category

Improvement }[ Appreciation }

*¥oeqpssy

Please leave your feedback below

FEEDBACK: *

p
0/250

For any technical issues. please contact ICT Service Desk

Contenti:
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11. UAUC Feedback Form

Snapshot Instruction
The feedback form make easier for user to send feedback

through UAUC system.
Hi SystemAdmin!

Your overall experience with UAUC

The overall experience of user with UAUC describe by
Happiness Scale allow user to click one of the 5 emojis.

The Feedback Category allow user to select one of 2
categories; "Improvement” or "Appreciation”

Please select your feedback category

‘ Improvement

Appreciation

The Feedback Box allow user to input feedback in open
text box with 250 maximum characters.

Please leave your feedback below
R
When user click the hyperlink; user will be directed to new
email window (outlook) with the email

P "support@virtus-ip.com" as the recipient.

4
0/250

For any technical issues, please contact ICT Service Desk o

Window will be closed upon clicking the “Submit" button

Internal Conten



11. UAUC Feedback Form

User 'Ro&é:

/

Rg

Snapshot Instruction

HSE UAUC Feedback

Your feedback has been successfully submitted.
Thank you for your continuous support!

Q

X

e The notification will be popped out upon submission

Internal
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11. UAUC Feedback Form

Snapshot Instruction

We Want Your Feedback!

Hi VIP Demo!
Your overall experience with UAUC

@ Happiness Scale cannot be blank

Please select your feedback category

[ Improvement ][ Appreciation

Feedback Category cannot be blank

Please leave your feedback below

FEEDBACK:*

#~
Feedback cannot be blank 0725

For any technical issues, please contact ICT Service Desk

Submit

We Want Your Feedback!

Hi VIP Demo!
Your overall experience with UAUC

Happiness Scale cannot be blank

Please select your feedback category

Improvement ][ Appreciation

Feedback Category cannot be blank

Please leave your feedback below

FEEDBACK: *
The first online website to offer a
comments section was Open Diary,
which added reader comments
shortly after its launch in October
1998.[2] Readers of blog posts on the
site were able to post public or

i PPNy il

@The Characters submitted has 905/250
exceeded more than counter limit 250.

For any technical issues, please contact ICT Service Desk

Submit

®©® 6 6 06

When user click submit button without selecting emojis.
System should display an error message: "Happiness Scale
cannot be blank" on the feedback form.

When user click submit button without selecting Feedback
Category. System should display an error message:
"Feedback Category cannot be blank" on the feedback form

When user click submit button without fill up the feedback
box. System should display an error message: "Feedback
cannot be blank" on the feedback form

When user reach the maximum character for feedback.
System should display an error message: “The Characters
submitted has exceeded more than counter limit 250" on
the feedback form

Internal
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11. UAUC Feedback Form

i
i

User 'Ro&é: Re

pC

Snapshot Instruction

You recently gave us helpful feedback about UAUC. Your feedback details as below:

Happiness Scale Feedback Category Feedback

It would be great if UAUC can send reminder more than one user

5 Improvement
P by selecting all the report in Bucket

We appreciate your assistance in making UAUC better.

This is computer-generated notification, signature is not required.

14

Upon successful feedback submission, System will send a

notification email to the feedback submitter.

Internal
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12. User Profile Page

When user select View User Profile, it's will direct to Sub-
department/Section field in User Profile Page

8
e o If user has Department/Sub-department / Section in
USER INFORMATION DETAILS Profile page (User Information Details page), it will be
e reflected in user's UAUC form (refer to Page 48)
EET—— o » Applicable for OPU has Department/Sub-department /
. o [T » Section list in Location Master Data

oo l * Applicable for Department/Sub-department /
o e Section in all Observation Types form
S » If user changed the Department/ Sub-department /
o company s Section in UAUC form, system would replace
@ OPu/Company 2 Department/ Sub-department / Section value in user
profile page, to follow user's selection in UAUC form

v UAUC

¥ Business Unit DEPARTMENT

:

Contenti:
#
.




12. User Profile Page User Role: Rnei; '

/

Snapshot Instruction

USER INFORMATION DETAILS

S e System enable OPU update in user profile page:
- s * Only OPU level is clickable
Oe . * Allow multiple selection of OPU
.
o8 vac : I o When user click 'Save' button, if there is changes in OPU,
¢ pusness Uit System will pop up a notification

+ Sub - Business Unit
OPU / Company 1
OPU / Company 2

The notification will show "Success’. User profile has been

S o e o2z 0w updated successfully. Please RE-LOGIN to refresh new
profile.

o When user clicks 'OK" or ‘X"
» User's profile will be auto logged out and system will

Success X open the log in page

User profile has been updated successfully. Please RE-LOGIN to refresh new profile

Internal Conten



12. User Profile Page User Role: Réf

/

Snapshot Instruction

e If there is no changes in OPU, System will pop up a
o notification.

Success X The notification will show ‘Success’. User profile has been
updated successfully.

User profile has been updated successfully

Contenti:
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User Ro;,é: Repo

13. Search UAUC Report

Snapshot Instruction

UAUC Report
Click on UAUC Report tab at the left-side menu

P} CREATE UAUC REPORT

Click on Search UAUC Report

la SEARCH UAUC REPORT

N e Enter either one of the search field by filling up the Search
Criteria/filter option. Then, click on the Search button to
begin searching. If the user clicks on the Search button
without inserting any data, the system will display all the
existing reports in the system as the result

SUB-DEPARTMENT/SECTION

& UAUC

Contenti:
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‘ Reset

Search

13. Search UAUC Report

Mote: Export data is limited to 50,000 records

/

User Role
ey

Click Reset button to clear filter
Click Search button to proceed search report listing
Click +Add new button to create new UAUC report

Click Export To Excel button to generate report to excel
file

REFERENCE NO

UAUCHVIP-Demoi2023/0011

UAUCAIP-Demol2023/0010

UAUCAIP-Demol2023/0009

OBSERVATION

Wrong positioning during
chemical handing and
o0k

Spillage and oilleak on
the floor

Found some equipment
lia on the floor
Unattended

OBSERVATION
TYPE

nsafe
Condition

Unsafe
Conditon

Unsafe
Condition

No

No

RTER/ OTHER

[ QOBSERVE

NAME MAUE
VIP Demo
VIP Demo
VIP Demo

LOCATION

Sub -
Locaton
Name 1

Sub -
Location
Name 1

Sub -
Location
Name 1

OBSERVATION
DATE
08 Apr 2023

10 Apr 2023

09 Apr 2023

SUBMISSION  REPORT

DATE

B hor
a5

B hor
uB

B hor
B

STATUS

Closed

Closed

Closed

ACTION
ITEM
STATUS

ENDORSER
NAME

Endorser
VIP-Demo

Endorser
VIP-Demo

Endorser
VIP-Demo

REMARK

Click on Ref Number Hyperlink and system will re-direct
to the report

This allows users to update the report if the report
belongs to them

Note : Report listing is available to all users who are
registered in the same location only

C

Intern

-




13. Search UAUC Report

/

/

User Role

Interna

Snapshot Instruction

SEARCH UAUC REPORT

UAUC REFERENCE HO.

OPU-PARENT

aaaaaaaaaaaaaa

Search UAUC report, Section/Sub-Department allow
multiple selection.

2
h V|

Mote: Export data is limited to 50,000 records

Click Export To Excel button to generate report to excel
file

Contenti}
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13. Search UAUC Report User Role

Snapshot Instruction

e e 'Sub-Department / Section’ column in exported excel file
bserver 2 B Department B4 sub-Department/sectiorfd Correction/ Immediate Action from Search UAUC pPage. Section/Sub-Department is
show value of Sub-Department / Section selected by
reporter in UAUC report. Applicable for ‘Report by
Production _ Highlighted the concern to : Reference No." and 'Segregated by Checklist' sheet. Sub-
Department / Section Field available in Create UAUC
Report and Search UAUC Report page

ENG informed to extend the barricade area and ad
remove the unwanted leftover hamper to pre
HSSE barricade the area and create rm elogto TA

Contenti:
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13. Search UAUC Report User Role

/

Snapshot Instruction

M
Search + Add new \ Export To Excel y 0Click Export To Excel button to generate report to excel

file

Mote: Export data is limited to 50,000 records

System have ‘Action Item Id’, ‘Action Item Description’,
‘Action Item Due Date’, ‘Action Party’ and ‘Action Verifier’
columns in exported excel file from Search UAUC page.
2 E D i i 5 ‘Action Item Id" is showing the reference no of Action

ll Action Item Id Action Item Description ﬂ Action Item Status H Action Item Due Date ﬂ Action Party ﬂ Action Verifier |

Report Status H Endorser Name ﬂ Classification Checklist

s e e ltem for each Action item.
bt ot ‘Action Item Description’ take from Action Description
sy oo field for each Action item. | ,
. Pl e ‘Action Itgm Status' take from Action Item Status field for
O each Action item.
Unevnsippery oorng -a ‘Action Item Due Date’ take from Due Date field for each
B i Action item.
‘Action Party’ Take from Action Party field for each Action
item.
‘Action Verifier’ take from Action Verifier field for each
Action item.

Contenti:



13. Search UAUC Report

Snapshot Instruction

e System have new ‘Classification Checklist' column in

L EARY . o .
B Report status B endorser Name Classification Checklist B Classification Sub-Checklist ex po rted excel fl le fro m Sea rC h U AU C pa g e . ' C la SS | fl Ca t | O n
Overload extension power socket —Sambungan soket melebihi bebanan;
) Electrical Hazard; Tripping hazard —Potensi jatuh/tersadung; C 1 ! 1 C 1 /
Endorsed Ali Exposure of People & Position of People | Unauthorized extension power socket/cable —Penggunaan sambungan soket yang tidak dibenar! heCklISt IS ShOW the Pa rent heCklI St Categ Ory SeleCted
Cluttered work area - Kawasan kerja bersepah/berantakan; H C
Poor barricade and warning signage of unsafe area - Benteng yang lemah dan tanda amaran kawz by re po rter In the UAU re po rt
Housekeeping; Tripping hazard — Potensi jatuh/tersadung; 1 il .
Endorsed John Exposure of People & Position of People | Water pooling on ground surface —Lopak air I n Re pO rt by Refe rence N O Sheet, Sepa rate mu ltlple
Endorsed Ali Biological Hazard Pest at site (e.g. rodents, cockroach, fly) - Serangga perosak di tapak (cth. Tikus, lipas, lalat) . . .
g Endorsed John Fire Potential Poor condition (corroded, loose, broken, etc.) - Keadaan yang teruk (berkarat, longgar, pecah, da pa re nt C h e C k l I Sts by s e m I Co lo n ( - ) a n d b rea k ll n e (a lt -
Cluttered work area - Kawasan kerja bersepah/berantakan; !
Improper storage of tools/equipment/materials/chemical (not segregated, no tagging, not on sh ) H
Ali Housekeeping; Non-ergonomic equipment/tool/work area - Peralatan / alat / kawasan kerja yang tidak ergonorr enter In 1 Ce“"
Electrical Hazard; Poor barricade and warning signage of unsafe area - Benteng yang lemah dan tanda amaran kawz
Endorsed Exposure of People & Position of People | Potential of striking against or being struck by object - Potensi menyerang atau terkena objek

o In 'Segregated by Checklist’ sheet, duplicate other

M Report Status ﬂ Endorser Name | Itlassiﬁcation Checklist H Classification Sub-Checklist . . .
Endorsed Ali Electrical hazard Overload extension power socket —Sambungan soket melebihi beba COlumnS for I’epOI’tS W|th mUlt|ple pa rent CheCkllst.
Endorsed John Exposure of People & Position of People §Tripping hazard - Potensi jatuh/tersadung
Endorsed Ali Housekeeping Unauthorized extension power socket/cable —Penggunaan sambung
Endorsed John . . . Housekeeping |Cluttered work area - Kawasan kerja bersepah/berantakan
Endorsed Ali J Exposure of People & Position of People JPoor barricade and warning signage of unsafe area - Benteng yang let
Endorsed John Exposure of People & Position of People §Tripping hazard - Potensi jatuh/tersadung
Endorsed Ali Housekeeping Water pooling on ground surface - Lopak air
Endorsed John Biological Hazard Pest at site (e.g. rodents, cockroach, fly) - Serangga perosak di tapak {

! Endorsed Ali Fire Potential Poor condition (corroded, loose, broken, etc.) - Keadaan yang teruk (

Endorsed John . . . Housekeeping Cluttered work area - Kawasan kerja bersepah/berantakan

Endorsed Ali ) Housekeeping Improper storage of tools/equipment/materials/chemical (not segre
Endorsed John ’ Exposure of People & Position of People |Non-ergonomic equipment/tool/work area - Peralatan [ alat / kawas
Endorsed Ali Exposure of People & Pasition of People §Poor barricade and warning signage of unsafe area - Benteng yang let
Endorsed John Exposure of People & Position of People |Potential of striking against or being struck by object - Potensi menye

Internal
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13. Search UAUC Report User Role

/

Snapshot Instruction

i . 9 e System have new '‘Company’ column in exported excel file

sty ety Elcomn_Hlasiy iinsich il P wcot e
. - Company name input by reporter in the UAUC report for

Employee;Contractor Activty on the water ‘Activity Performed By' field. Applicable for 'Report by

Contractor Others Reference No.' and 'Segregated by Checklist' sheet.

Employee;Contractor;Visitgr/External Office Work

Contractor Working At Height

Employee Visitor/External General Housekeeping/Cleaning

Contenti:



14. Search UAUC Report for Endorse Page 0 Owner,joj;!in‘§;~i"ud' :

Snapshot Instruction

UAUC Report

o Click on UAUC Report tab at the left-side menu

P} CREATE UAUC REPORT

[ SEARCH UAUC REPORT o Click on Search UAUC Report

SEARCH UAUC REPORT

ﬁ FOR ENDORSE

B — e System have indicator, 'Yes' for possible near repeats
reports.

nnnnnnnnnnn

SUB-DEPARTMENT/SECTION

vvvvvv UAUC

Intern
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14. Search UAUC Report for Endorse Page

Area Owner/Resu

Snapshot Instruction

0 Click Reset button to clear filter

Export To Excel | ] e Click Search button to proceed search report listing

Mote: Export data is limited to 50,000 records e Click Endorse button to close UAUC report

° Click +Add new button to create new UAUC report

e Click Export To Excel button to generate report to excel file

Internal
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14. Search UAUC Report for Endorse Page i 0wner/R3§§;§’fi‘§ﬁhf'" 

Snapshot Instruction

R e 0 Search UAUC Report page and click endorse button to
close UAUC report

l @ UAUC Endorser/Area owner/Resumption authority click
. close button in Action column for at least a report in
Search UAUC Report page.

@ @ The notification will show a confirmation pop up window

Confirmation P . .
contains a remark field

This report will be closed without findings and action items @ '‘Confirmation’ this report will be closed without f|nd|ng
REMARK (OPTIONAL) and action item. Same remark will be recorded for each

report if user closed more than one report with character

limit.

0/250 @ "Yes" or "No" or "X" button for close UAUC process. "Yes"

e button is selected from the pop-up window.

Contenti:



14. Search UAUC Report for Endorse Page ardeiner/ U

Snapshot Instruction

v

Success

Report has been closed successfully

4

X

D

System will show a pop-up window ‘Success’. Report has
been closed successfully

Internal

Contenti:



14. Search UAUC Report for Endorse Page 0 Owner,joj;!in‘§;~i"ud' :

Snapshot Instruction

@ When user click "Yes', system will list out possible out near

] - ] o ] e ] i ) repe'ats report only with the conditions. The Fondltlons
S applied to all pending endorsement and Pending for

—@ _@ Approval reports without time range limitation.

CBSERVATION ~ STOP  CORRECTIOMIMMEDIATE  OBSERVATION  OBSERVER OBSERVATION NeaR | PrOCESS cuose |~ Fhom
REFERENCENO OBSERVATION TIRE WORK ACTION NAME NAME LOCATION DATE CHECK LIST weeears | swery [acion | M pevor|  mosne
TOOLS AND
e s Wh lick "Cl R t' button. System will click all
Coroded pipe Unsafe Advise contractor to Sub- condition [corroded, Yes e n u Se r C IC O Se e po r u O n . yste WI C IC a
UAUCNIP-Demo/f2023/0012 and tools on Condition No located the pipeinsafe  VIP Demo location  13Apr2023  loose, broken, etc) - No o [ Endorse) No Ié .
the floor area Name 1 Keadaan yang teruk = p t f I p t t h p g
reports for close report in the page
pecah, dan lain-lain)
PROCESS
SAFETYTOOLS AND
Found EQUIPMENT Poor
condition (commoded,
instrument air [
leak a fiter o oL e
) Keadaan yang teruk
casing that )
L (berkarat, longaar,
supply air for Stop work initiate to cah, dan in
XV-2613 at s rectify the leakage Sub- Eﬁ i : P
UAUCNIP-Demof2023/000L  Arpg-AUpper Yes  Replacefitercasing  VIPDemo location  12Apr2023 N = [ Endorse N /
Condition leal Oho
deck module 1 with new unit of filter Name 1 .
. instrur a, steam
during casing
system, firewater -
perform .
kebocoran /
Boaster .
tumpahan di kawasan
Compressar ity e udara
unit test run uiltyeg
termampat, wap
panas, aif pemadam
api

Cententi:



Internal

AA

ﬂ Report Status ﬂ Closure Remarkﬂ E

Endorsed

Endorsed
Fndnrzed

ADb

17

dorser Name

Snapshot Instruction

@ Close UAUC report represent as 'Closure Remark’ column
in exported excel file from Search UAUC page. 'Closure
Remark’ is show remark inserted by Endorser/Resumption
Authority closing UAUC report. Applicable for 'Report by
Reference No." and 'Segregated by Checklist’ sheet

Contenti:
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15. Create UAUC Report (Unsafe Act) User 'Ro}é/: Repo

UAUC Report o Click on UAUC Report tab at the left-side menu

> CREATEUAUCREPORT o Click on Create UAUC Report

la SEARCH UAUC REPORT

Select Observation Type — Unsafe Act, Type of Submission

OBSERVATION . .
(Submit own report/Submit on behalf)
@ OBSERVATION TYPE: * TYPE OF SUBMISSION: *
Unsafe Act Submit own report

REGISTERED USER: * REPORTER/ OBSERVER NAME: *
Yes VIP Demo

Are you observing Unsafe Act, Unsafe Condition or
= recognizing Safe Behaviour at site?

© OBSERVATION TYPE: * TYPE OF SUBMISSION: *
Unsafe Act Submit own report

Contenti:
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15. Create UAUC Report (Unsafe Act) User 'Ro}é/: Repo

Snapshot Instruction

w Other Observer Name
a o Expand Other Observer Name and click on Add new
button to add more Observer (max 2). This section is
NO OBSERVER NAME REGISTERED USER OptIOﬂal

There is no data.

PAGE OF0

Add New Observer Name X e

e — - Select Yes if the Observer is a registered user, click on user

S 5 search icon to look for registered user from address book.

Yes I Select No if the observer is not a registered user and insert
e . name

OBSERVER NAME: *

e Click Save button

a Cance'.

Contenti:



15. Create UAUC Report (Unsafe Act)

/

User 'Rol/,é/: Rép O

Snapshot Instruction

nnnnnnnnnnnnnnnn

uuuuuuuuuuuuuuuuuuuuuuuu

cccccccccccc

vvvvvvvvvvvvvvvvvv

cccccccc

Insert Observation Date, Observation Time, Number of
People Observed, Location, Department (if any),Sub-
Department/Section, Exact Location, Activity Performed
By, Company and Activity

Note: Observation Date allowed only selecting date from
past / days or current date.

OPU-PARENT

UAUC

e Select OPU-Parent if applicable

Internal

Contenti:



15. Create UAUC Report (Unsafe Act) |

User Role: Repo

Snapshot Instruction

Observation Fill up the Observation and Correction/Immediate Action

0 (refer to criteria of good quality observation: page 11)

CORRECTION/ IMMEDIATE ACTION: *
Please include the issue/concern, object/entity involved, E.g.: What did you do to rectify the situation/condition?
location, people and activity. For example, "Found badly

‘ | If No for Stop Work;
corroded (issue) pipe (object/entity) at C15L at the

wellhead area (location) during routine walkabout
(activity).”

. @ Click No if there is no Stop Work
Yes .: No

Internal

Contenti:



15. Create UAUC Report (Unsafe Act) User 'R?Eé/: Repor

Snapshot Instruction

OBSERVATION: * CORRECTION/ IMMEDIATE ACTION: *
Please include the issue/concern, object/entity involved, E.g.: What did you do to rectify the situation/condition? @ F|ll up the Observat|on and Correct|on/| mmed|ate ACt|On
location, people and activity. For example, "Found badly f t t f d l t b t 11)
corroded (issue) pipe (object/entity) at C15L at the
woellf?eaedarsefaio’t):;)t/or?) éicrfng rto?;nnte wa[kalécgut re ertocri erla © goo qua | y observation. @ge—
(activity).”
STOP WORK: @LEVEL: * STOP WORK CATEGORY: * |f YeS fOI’ StOp WOI’k,
@® VYes No
© PTW RELATED 722 = Click Yes if there is Stop Work. Select Level & Stop Work
PTW NUMBER: p p
® Yes 13 Category
| @ Click Yes if the Stop Work is PTW Related and insert PTW
ATTACHMENT STOP WORK: number
DOCUMENT NAME DOCUMENT TYPE FILE NAME FILE TYPE LAST UPDATED BY LAST UPDATED DATE . .
@ Click Select Files button and up-load the photo or any
document related to the report
14

@J Select files ’

Internal
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15. Create UAUC Report (Unsafe Act) - SWA Level 2 and 3 user qu/;:R;eﬁ/

Snapshot Instruction

STOP WORK:
® VYes No

OLEVEL:*
Level 2 - Suspension of Work unit

STOP WORK CATEGORY: *

S

@ PTW RELATED 2: *
® Yes No

PTW NUMBER: *

RESUMPTION AUTHORITY/AREA OWNER: *

* Other Resumption Authority/Area Owner

SSSSSSSSSSSSSSSSS

ITEMS PERPAGE (10  ~|

<

Add New Resumption Authority/Area Owner

PAGE |1

| oFo

0 - 0 OF 0 RECORDS

If Yes for Stop Work;

15/

e/
&
@

Click Yes if there is Stop Work. Select Level & Stop Work
Category

Click Yes if the Stop Work is PTW Related and insert PTW
number

For Stop Work Level 2 and Level 3, select the
Resumption Authority/Area Owner

Expand Other Resumption Authority/ Area Owner and
click on Add New button to add more Resumption
Authority/Area Owner (Optional) *Repeat step to add
more

Internal
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15. Create UAUC Report (Unsafe Act)

Snapshot Instruction

e R = - | @ Click Select Files button and up-load the Stop Work
” evidence.

Note: Stop Work attachments is mandatory for Stop Work
Level 3

Observation Details

Allow user to search for category/sub-category or by
N keywords function in Create UAUC Report page

Search category/sub-category or search by keywords

~ [J ERGONOMIC

Poor manual lifting posture

A C] OPERATIONAL TECHNOLOGY (OT) CYBER SECURITY

HMI hang or screen refresh lagging

A C] PERSONNEL PROTECTIVE EQUIPMENT (PPE)

Improper storage of PPE

- C] REACTION AND POSITION OF PEOPLE

Horseplay at work site

- C] TOOLS AND EQUIPMENT

Expired or due for maintenance -

- D TRANSPORT SAFETY (AVIATION)

Helideck Landing Officer (HLO) doesn't have valid certificate - Pegawai Pendaratan Helideck (HLO) tidak mempunyai sijil yang sah

- D TRANSPORT SAFETY (LAND TRANSPORT)

Carnvina nnantharizad naccannar - Mamhawa nani imnann vann tidal dihanarkan

Content;:
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15. Create UAUC Report (Unsafe Act) User Role: Répe

/ A

Snapshot Instruction

NSHEACTCATEGORY @ @ When user enter any word(s) or keyword(s), System will
- ] list out only related Category and sub-category.

EFitinfMlC Complete the observation details by selecting the

| checklist. Selection of checklist categories and sub-
g Foormna g pste categories can be multiple

A Poorwork practce restiting n excesgive nois

O

@ Click Select Files button and up-load the photo or any
document related to the report

ATTACHMENT:

DOCUMENT NAME DOCUMENT TYPE FILE NAME FILETYPE LAST UPDATED BY LAST UPDATED DATE

@J Select files @

Observation Details

When user input word(s) or keyword(s) that is not match

UNSAFE ACT CATEGORY

@ Q with category/sub-category, system will prompt an error
. message
ATTACHMENT:

:
Contenti:



Snapshot

/ ‘." D

15. Create UAUC Report (Unsafe Act) User 'Ro},é: Repc

Instruction

@ Click Save as Draft button to save report as draft or
Back ( Save As Draft ) @ Click on Submit button to proceed with submission
. |
HSE UAUC v This notification will be appeared if the report has been

Report has been submitted successfully
Thank you for your submission.

successfully submitted. Click OK button

Internal

Contenti:



UAUC Report

B CREATE UAUC REPORT

la SEARCH UAUC REPORT

/ ‘." D

16. Create UAUC Report (Unsafe Condition) User 'Ro},é: Repa

o Click on UAUC Report tab at the left-side menu

o Click on Create UAUC Report

OBSERVATION

© OBSERVATION TYPE: * TYPE OF SUBMISSION: *
Unsafe Condition Submit own report
REGISTERED USER: * REPORTER/ OBSERVER NAME: *
Yes VIP Demo

Are you observing Unsafe Act, Unsafe Condition or
= recognizing Safe Behaviour at site?

©@ OBSERVATION TYPE: *
Unsafe Condition

Select Observation Type — Unsafe Condition, Type of
Submission (Submit own report/Submit on behalf)

Internal
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16. Create UAUC Report (Unsafe Condition) User 'Ro}é/: Repa

Snapshot Instruction

w Other Observer Name
Expand Other Observer Name and click on Add new
button to add more Observer (max 2). This section is

NO OBSERVER NAME REGISTERED USER Opt|onal

There is no data.

PAGE OF 0

4

r

Add new ]
.
Add New Observer Name X . . . .

— - e Select Yes if the Observer is a registered user, click on user
T search icon to look for registered user from address book.
Yes I Select No if the observer is not a registered user and insert

Name

OBSERVER NAME: *

e Click Save button

T e (i) ons Np—
Cancel

Contenti:



o)

Create UAUC Report (Unsafe Condition) User 'Ro,;é/: Repa

Snapshot Instruction

} Other Observer Name 7
Insert Observation Date, Observation Time, Location,
i Department (if any), Sub-Department and Exact Location.
LOCATION: * EXACT LOCATION: * | Select OPU‘Pareht If appllcable
Q
4 Copphme Q
4| Location Name1 UAUC

Sub - Location Name 1

> Location Name 2

OBSERVATION: * CORRECTION/ IMMEDIATE ACTION: *

Please include the issue/concern, object/entity involved, location, people and activity. For example, E.g.: What did you do to rectify the situation/condition?
“Found badly corroded (issue) pipe (object/entity) at C15L at the wellhead area (location) during routine

walkabout (activity).”

Fill up the Observation and Correction/Immediate Action
? p p (refer to criteria of good quality observation: page 11)

EM:TRSE:AR:OOWNER:' ? | f N O fo r Sto p WO rk;

v Other Endorser/Area Owner

e Click No if there is no Stop Work

USER EMAIL ADDRESS

There ot @ Select Endorser/Area Owner
ITEMSPERPAGE PAGE OF0 0- 0 OF 0 RECORDS

@ Click on Add New button to add more Endorser/Area
Owner (Optional)

Internal

Contenti:
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16. Create UAUC Report (Unsafe Condition) User 'Ro}é/: Repa

Snapshot Instruction

Add New Endorser/Area Owner @ @ Select New Endorser/ Area Owner
& Click Save button to save the selected New Endorser/
e @ Area Owner
STOPWORK m OLEVEL:* STOP WORK CATEGORY: * |f Yes for Stop Work'
§ Yes No Level 2 - Suspension of Work unit
@ Click Yes if there is Stop Work. Select Level & Stop Work
O PTW RELATED 2:* PTW NUMBER: *
A @ Category
@ Click Yes if the Stop Work is PTW Related and insert PTW
y number.
s @ @ For Stop Work Level 2 and Level 3, select the
Resumption Authority/Area Owner
¥ Other Resumption Authority/Area Owner
- T Q Click on Add New button to add more Resumption

Authority/Area Owner (Optional) *Repeat step 12-13

There is no data.

ITEMS PER PAGE ‘ 10 | PAGE |1 OF0 0-0OF 0 RECORDS

Contenti

Intern
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16. Create UAUC Report (Unsafe Condition) User Role: Bép

/ A

Snapshot Instruction

Add New Resumption Authority/Area Owner

RESUMPTION AUTHORITY/AREA OWNER: *

@ Select New Resumption Authority/ Area Owner

Click Save button to save the selected New Endorser/
Area Owner

ATTACHMENT STOP WORK:

Observation Details

UNSAFE CONDITION CATEGORY *

Search category/sub-category or search by keywords

- C] BIOLOGICAL HAZARD

Animals at site (e.g. dogs, snakes, wild bore
Pest at site (e.g. rodents, cockroach, fly

Poor canteen/pantry/galley hygiene (uncleaned microwave, fridge, tables

~ (O ELECTRICAL HAZARD

Cable exposec

Corroded battery terminal
Electrical equipment misusage
Exposed battery (lithium)
Improper grounding/No grounding
Non Fire rated cable usec
Overload extension power socket

Unauthorized extension power socket/cable

Click Select Files button and up-load the Stop Work
evidence.
Note: Stop Work attachments is mandatory for Level 3

@ Allow user to search for category/sub-category or by
keywords function in Create UAUC Report page

Internal

Contenti:



Snapshot Instruction

Observation Details

UNSAFE CONDITION CATEGORY *

equipment

23 (7 ELECTRICAL HAZARD
|

~ (/) FIRE POTENTIAL

|
oor condition of electrical equipment (exposed cable, broken socket)

ATTACHMENT:

DOCUMENT NAME

DOCUMENT TYPE FILE NAME FILETYPE LAST UPDATED BY LAST UPDATED DATE

22
@

When user enter any word(s) or keyword(s), System will
list out only related Category and sub-category.

Complete the observation details by selecting the
checklist. Selection of checklist categories and sub-
categories can be multiple

Click Select Files button and up-load the photo or any
document related to the report

Observation Details

UNSAFE CONDITION CATEGORY *

burr|

No match found

ATTACHMENT:

DOCUMENT TYPE

o
S

When user input word(s) or keyword(s) that is not match
with category/sub-category, system will prompt an error
message

Internal

Contenti:



16. Create UAUC Report (Unsafe Condition) User 'Ro}é/: Ré

Snapshot

/

Instruction

27

26
Back < Save As Draft >

@ Click Save as Draft button to save report as draft or

@ Click on Submit button to proceed with submission

HSE UAUC

Record has been updated successfully
Thank you for your submission.

This notification will be appeared if the report has been
successfully submitted. Click OK button

Internal

Contenti:



17. Create UAUC Report (Safe Act)

UAUC Report
o Click on UAUC Report tab at the left-side menu

B CREATE UAUC REPORT

o Click on Create UAUC Report

la SEARCH UAUC REPORT

OBSERVATION Select Observation Type — Safe Act, Type of Submission
— (Submit own report/Submit on behalf)
© OBSERVATION TYPE: * TYPE OF SUBMISSION: *
Safe Act Submit own report
REGISTERED USER: * REPORTER/ OBSERVER NAME: *
Yes VIP Demo
[
OBSERVATION

Are you observing Unsafe Act, Unsafe Condition or recognizing Safe Behaviour at site?

© OBSERVATION TYPE: *
Safe Act

Contenti:



17. Create UAUC Report (Safe Act) User 'Ro/lle/: Repo

Snapshot Instruction

OO e Click on Add New button to add more Observer (max 2).
This section is optional

NO (OBSERVER NAME REGISTERED USER
There is no data.

ITEMS PER PAGE .10 v PAGE |1 . OF0 0-00F0RECORDS

4

e Select Yes if the Observer is a registered user, insert name
and click. Select No if the observer is not a registered user
and insert name

Add New Observer Name

REGISTERED USER: *
Yes

e Click Save button

OBSERVER NAME: *

6

d

Contenti:
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17. Create UAUC Report (Safe Act)

Snapshot

OBSERVATION DATE:*

OBSERVATION TIME:*

©DEPARTMENT:

©SUB-DEPARTMENT / SECTION:

/

User 'Rol/,é/: Rép O

Instruction

Insert Observation Date, Observation Time, Location,

e Department (if any), Sub-Department and Exact Location
Q Select OPU-Parent if applicable
¥ Company Name o o
4 Location Name 1 UAUC
Sub - Location Name 1
Ed Location Name 2
Observation , , L .
e Fill up the Observation (refer to criteria of good quality
o observation: page 11)
QOBSERVATION:* ACTION TAKEN:
Please include the issue/concem, object/entrty involved location, peaple and activity. For E.g.: - Compliment for working safely- Verbal focused recognition given- Recognize and . . .
example, Found badly cormoded (issue] pipe (objectfentity) at C15L at the wellhead area reward personnel for the safe act and efc. e Fill u P the Action Taken (O pt|0 Na l)
(location) during routing walkabout (activity)."
4 4

Internal

Contenti:
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17. Create UAUC Report (Safe Act) User Role: Répe

/

Snapshot Instruction

Observation Details @ Allow user to search for category/sub-category or by

keywords function in Create UAUC Report page

SAFE ACT CATEGORY *

@ Complete the observation details by selecting the
checklist

Search category/sub-category or search by keywords 10 Q

v D SAFE OBSERVATION

!Safe Observation

ATTACHMENT:

@ Click Select Files button and up-load the photo or any

document related to the report
DOCUMENT NAME DOCUMENT TYPE FILE NAME FILETYPE LAST UPDATED BY LAST UPDATED DATE

12

[ﬂj Select files

Content;:



17. Create UAUC Report (Safe Act) User 'Ro}é/: g

/

Snapshot Instruction

@ Click Save as Draft button to save report as draft or
Back Save As Draft

@ Click on Submit button to proceed with submission
HSE UAUC x @ This notification will be displayed if the report is being

saved as draft. Click OK button

Report has been submitted successfully

Thank you for your submission.

<

Contenti:

Internal



UAUC Report

E} CREATE UAUC REPORT

ﬁ SEARCH UAUC REPORT

/ ‘." D

18. Create UAUC Report (Remote Work (WFH)) User 'Ro},é: Repa

o Click on UAUC Report tab at the left-side menu

o Click on Create UAUC Report

The Observation for Remote Work (Work From Home) will ONLY be included in Statistic
Dashboard and will not appear in Insight Dashboard

O OBSERVATION TYPE:* REPORTER/ OBSERVER NAME:*
Hemote Work (Work From Home) VIP Demo
OBSERVATION

The Observation for Remote Work (Work From Home) will ONLY be included in Statistic
Dashboard and will not appear in Insiaht Dashboard

Are you observing Unsafe Act, Unsafe Condition or recognizing Safe Behaviour at site?

© OBSERVATION TYPE: *
Remote Work (Work From Home)

Select Observation Type — Remote Work (Work From
Home).

Internal

Contenti:
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18. Create UAUC Report (Remote Work (WFH)) User 'Rg},,é’: rde

Snapshot Instruction

I— FR— o Select Observation Date, Observation Time and
Department (if any)

QBSERVATION TIME:* O 5UB-DEPARTMENT / SECTION:
HH MM AM
Observation e Fill up the Observation (refer to criteria of good quality
observation: page 11)
OBSERVATION: * ACTION TAKEN: . . .
Please include the issue/concem, object/entity involved, location, people and Action Taken for Remote Work(WFH) Observation is optional e FI“ up the ACtIOﬂ Ta ken (Optlonal)-

activity. For example, “Found badly corroded (issue) pipe (object/entity) at
C15L at the wellhead area {location) during routine walkabout (activity).”

Internal

Contenti:
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18. Create UAUC Report (Remote Work (WFH)) User Role: B,é‘p

/ A

Snapshot Instruction

Observation Details e Allow user to search for category/sub-category or by
keywords function in Create UAUC Report page

REMOTE WORK (WORK FROM HOME) CATEGORY *
Search category/sub-cateqory or search by keywords Q e Complete the observation details by SeleCting the
: checklist. Selection of checklist categories and sub-

. R RESPO . .
categories can be multiple
jon-availability of First Aid Kit

bstructed walkways and doorways

nidentified Emergency Escape Route

Note: To safequard Personal Privacy, attachment is not required for Remate Work (WFH) @ Cl|Ck Select F| les button a nd u p_ load the photo or any
ATTACHMENT: document related to the report
DOCUMENT NAME DOCUMENT TYPE FILE NAME FILETYPE LAST UPDATED BY LAST UPDATED DATE

Note : To safeguard Personal Privacy, attachment is not
required for Remote Work (WFH)

Contenti:
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18. Create UAUC Report (Remote Work (WFH)) User 'Ro},é: Repa

Snapshot Instruction

Click Save as Draft button to save report as draft or

Click on Submit button to proceed with submission

e 0

Back ( Save As Draft

HSE UAUC X
@ This notification will be displayed if the report is being
saved as draft. Click OK button

Report has been submitted successfully
Thank you for your submission.

Contenti:
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Snapshot Instruction

19. UAUC Batch Upload User Role: Ré

€ Click on the UAUC Batch Upload at the left-side menu

Lol @ Click on the View All UAUC Batch Upload

o EWALLURUCBATCH Note : UAUC Batch Upload feature is to allow user to

UPLOAD .
upload UAUC reports in bulk to the system

LOCATIOM:

~- Company Name
~- Location Name 1

Sub - Location Name 1

Click on lowest or second lowest location level to be
displayed in batch upload excel template

Click on Download Template button to download batch
upload template

Location MName 2

=
-+ Batch Upload l Download Template |

Intern c




19. UAUC Batch Upload

B/

User Ro&é: Report

Snapshot
C O . E F . G . H . I . J . K . L .
h ) ) Observation date and
Observer Email Activity Performed Sponsoring Exact Location time: " [D0 Mmm
Address " Activity ™ Remark ~ By " Company Department Department Location " ) YYYY HH:MM AMIPM] Obse
) Report | Checklist | Sample™|" Yes No Select | Observation Type ... (%) : [« N

Instruction

o In the template, user can only select the existing value e
from the dropdown. The Excel sheet consists of the same
information captured in UAUC form — reporter, observer's
name, location, exact location, observation, immediate
action item, checklist etc.

For free text item such as Location must be the same
value as what has been registered in the system and need
to follow the format. Different value may cause a failure to
upload the batch template

Refer to Sample tab to see how sample data have been
populated in every column

Internal

Contenti:
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19. UAUC Batch Upload User Role: Répe

/ A

Snapshot Instruction

e Click on + Batch Upload button to upload completed

8 batch upload file
[ + Batch Upload J Download Template

Batch Upload X

Click on choose file to browse completed batch upload
file

File Path:(*.xlsx) Choose File | No file chosen

Note: System will only import if there are no errors found in the file

S

Click on Upload button to proceed upload file

0

Contenti:



19. UAUC Batch Upload User Role: Répe

Snapshot Instruction

@ If the upload has failed, system will prompt the error
message

Batch Upload x

File Path:(*.xlsx) Choose File | UAUCReportT...thChecklist.xlsx
Mote: System will only import if there are no errors found in ile
File is not uploaded. Please review the error file for details

UAUCReportTemplateWithChecklist__Error

i o

HSE UAUC X @ This notification will be appeared if the file has been
successfully uploaded

File has been uploaded successfully

Contenti:



20. Approve UA (SWA Level 2 and Level 3) W

Snapshot Instruction
MY TASKS 1
e omemen e e Resumption Authority will be notified via email. Once
logged in, Resumption Authority will be able to view their
o e o pending task with status Pending For Approval in My Task
UAUC/VIP-Deme/2023/0015 ii::g:{iLmR The light was left cn in an empty lab . g::‘::tr;::’:::::ﬂg ;2‘;";;023 pa g e
T T vt SR e v i A ver a Click on Edit button to proceed with the action

e Resumption Authority will review the report details that has

Back Reject Revert been submitted by Reporter. Resumption Authority has
option to Reject, Revert, Approve with action item, and close

report.
HSE UAUC % o o If Re;umption Authoritly select R_eject, justification is
required to proceed with the action
Related to Incident Related to Zeto
C
-

Intern




Snapshot Instruction

e e If Resumption Authority select Revert, justification is
HSE UAUC % required to proceed with the action

REMARK *

UNSAFE ACT UNSAFE CONDITION X e This notification will be appeared if the Unsafe Act with
SWA Level 2 or Level 3 report has been successfully
approved

Report has been approved successfully

Contenti:



The status of the Unsafe Act with SWA Level 2 or Level 3
A o report will be changed to Closed

Contenti:
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21. Approve UC (SWA - Level 2 and Level 3) Resurnition Al

Snapshot Instruction
MY TASKS 1
Resumption Authority will be notified via email. Once
e TOWTRR O e e logged in, Resumption Authority will be able to view their
pending task with status Pending For Approval in My Task

Click on Edit button to proceed with the action

Somebody forgot that their Food (McDonald's) being Aeaie A , 16 e 2023
equire Approving/ pr

Reverting/ Rejecting 3:47 PM

PENDING FOR
APPROVAL

UAUC/VIP-Demo/2023/0014 in drawer. Could be a biclogical hazard if food waste

attract animals

e Resumption Authority will review the report details that has

Back Reject Revert been submitted by Reporter. Resumption Authority has
option to Reject, Revert, Approve with action item, and close

report.
r @
HSE UAUC X If Resumption Authority select Reject button, justification
is required to proceed with the action
)
Related to Incident Related to Zeto
Intern c




Snapshot Instruction

e e If Resumption Authority select Revert, justification is

HSE UAUC X required to proceed with the action

REMARK *

HSE UAUC X e This notification will be appeared if the Unsafe Condition
with SWA Level 2 or Level 3 report has been successfully
approved

Report has been approved successfully

Contenti:



21. Approve UC (SWA Level 2 and Level 3)

Snapshot Instruction

REFERENCE NO:

OBSERVATION

UAUC/VIP-Demo/2023/0015

FINDING AND ACTION ITEM

FINDING REFERENCE NO

Finding And Action Item List

ACTION ITEM REFERENCE NO

ITEMSPERPAGE (10 ~

WORKFLOW TRACKING

DUE DATE COMPLETION STATUS

data

| oFo

There is no
PAGE |1
Back

+ Add New Finding and Action Item

ACTION ITEM WORKFLOW STATUS

ACTION PARTY ACTION VERIFIER

0-00OF0RECORDS

-
N

Close UAUC without Finding and Action Item )

The status of the Unsafe Condition with SWA Level 2 or
Level 3 report will be changed to Approved

Internal

Contenti:



zz Endorse UC (No SWA and SWA g Level 1) Endors.er/,/-éizeg %

Snapshot Instruction

OUERDETISK(D) - PENDINGTASK) - ALLTASK(G - pRoGiess 0 0 Endorser/Area Owner will be notified via email. Once
logged in, Endorser will view their pending task with status
Pending Endorsement in My Task page

DATE

REFNO STATUS TITLE FROM REQUIRED ACTION SUBMITTED

PENDING VIP Require Endorsing/ 14 Apr 2023

UAUC/VIP-Demo/2025/0010 Wrong positioning during chemical handling and tools

Click on Edit button to proceed with the action

ENDORSEMENT Demo Reverting/ Rejecting ~ 12:48 AM
Found instrument air leak at filter casing that supply air for . .
PENDING YV-2613 at Anpa-A U deck module 1 duri ’ VIP Require Endorsing/ 12 Apr 2023
N 202 2 = atAnpg-i er deck module jurng periorm
HAUEIIP Demolz025/0009 ENDORSEMENT pen e i Demo  Reverting/Rejecting 142 M

Booster Compressor unit test run.

Back Reject Revert

Endorser/Area Owner will review the report details that
has been submitted by Reporter. Endorser/Area Owner
has option to Reject, Revert, Endorse or Endorse with
action item, and close report.

HSE UAUC 9 o If Endorser/Area Owner select Reject button, justification
is required to proceed with the action
REMARK *
“
Related to Incident Related to Zeto

Intern c




22. Endorse UC (No SWA and SWA - Level 1)

Snapshot Instruction

,-
HSE UAUC e If Resumption Authority select Revert, justification is
required to proceed with the action
' . Iy . . . o
This notification will be appeared if the Unsafe Condition
HSE UAUC with no SWA or SWA Level 1 report has been successfully
endorsed.
Report has been endorsed successfully

Internal

Contenti:




22. Endorse UC (No SWA and SWA - Level 1) o K"rlgecr; o

Snapshot Instruction
o Dz s ‘ o The status of the Unsafe Condition with no SWA or SWA

Level 1 report will be changed to Endorsed

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING

Finding And Action Item List

FINDING REFERENCE NO ACTION ITEM REFERENCE NO DUE DATE COMPLETION STATUS ACTION ITEM WORKFLOW STATUS ACTION PARTY ACTION VERIFIER ‘

There is no data.

ITEMS PER PAGE | 10 - PAGE |1 OF0 0 - 0 OF 0 RECORDS

Back + Add New Finding and Action Item ( Close UAUC without Finding and Action Item )

Contenti:



23. Add Finding & Action Item (Unsafe Condition)  .douniems

Snapshot Instruction

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING . . i . . .
If Finding And Action Item is required, click on +Add New
Finding And Action Item List Finding and Action Item button to proceed adding action
‘ item
Thereis o dl o Endorser/Area owner/Resumption Authority will have
TEMS PERPAGE 10+ PacE [1 | oro 0- 0 OF 0 RECORDS Option to manually Close UAUC report without Flndlng
? ? and Action ltem if there is no action item required
Back + Add New Finding and Action ltem |  Close UAUC without Finding and Action ltem
e Select Finding Category. Finding Details will be auto-
copied from observation details filled up by
Finding reporter/observer
R e Endorser/Area owner/Resumption Authority be able to
FIN/(System auto-generated upon save)/0000 amend the flndlng detallS If requlred
All findings in UAUC are gaps
FINDING DETAILS: * FINDING CATEGORY: *
Corroded pipe and tools on the floor
%

Contenti:



User R,o"/le: End

23. Add Finding & Action Item (Unsafe Condition) . ...6uner/resumptionau

Snapshot Instruction

Action Item

Fill up Action Description, select Action Type and Priority
(P1 - High, P2 - Medium, P3 - Low)

ACTION ITEM REFERENCE NO: ACTION ITEM WORKFLOW STATUS:

(System auto-generated upon save) (System auto-generated upon save) o

e —— e Due Date will be displayed based on the Priority selected

ACTION DESCRIPTION: *

Please describe the Action ltem based on the Finding entered as above. Eg(Finding: No Correction Corrective Prevertive . t .
sufficient Training) Eg{Action Item: To conduct refresher briefing to all operators on d m d b l
proper handling of claw type valve wheel wrench & safe work practice) a n I I S a e n a e
PRIORITY: * DUE DATE:*
: |
ACTION PARTY: * ACTION VERIFIER: *

Correction: Action to eliminate a detected nonconformity. (Eg: Put Fire Out - At the Time)

Corrective: Action to eliminate the cause of a nonconformity and to prevent recurrence. (Eg:

What caused fire and how to prevent recurrence - After Event)

Preventive: Action to eliminate the cause of a potential nonconformity or other potential
undesirable (Eg: Stop fire from happening - Before Event)

O ACTION TYPE: *

Correction Corrective Preventive

Content:



23. Add Finding & Action Item (Unsafe Condition) User Role: ndors

Area‘Owner/Resumption Au

Snapshot Instruction

ACTION ITEM REFERENCE NO: ACTION ITEM WORKFLOW STATUS:

(Sysem o geneated upon s Syt auto-generted upon s e Click the Correction button for Action Type. Tooltip appear
when cursor move over to ACTION TYPE "Correction®. If

ACTION DESCRIPTION: * 0 ACTION TYPE:* .
Corroded pipe and tools on the floors @ Correction Corrective Preventive User mouse Over to Correctlon, then User ShOU[d Only See
~_ fp— "Action to eliminate a detected nonconformity. (Eg: Put Fire
P2 - Medium 13 Jul2023

4 Out - At the Time)"

ACTION PARTY: * ACTION VERIFIER: *

» Additional Action Party » Additional Action Verifier
ACTION ITEM STATUS: * COMPLETION DATE:
Open

ACTION ITEM REFERENCE NO! ACTION ITEM WORKFLOW STATUS:

(System auto-generated upon save) (System auto-generated upon save)

Action Party is required to change the Action Item from
wenouomcnenon- SR Open to Completed after action item has been done

nnnnnnnnn DUE DATE:*
P2 - Medium 13 Jul 2023

nnnnnnnnnnnnnnnnnnnnnnnnnnn

Additional Action Party
TTTTTTTTTTTTTTTTT
Ppen
Open
Completed
LEFvpe LAST UPDATED BY LAST UPDATED DATE
Intern ¢

-



23. Add Finding & Action Item (Unsafe Condition) v oWne,,.;L’jj,Z,pﬁg: .

/
Snapshot Instruction

ACTION ITEM REFERENCE NO: ACTION ITEM WORKFLOW STATUS:

P e S e e e (e e Click the Corrective button for Action Type. Tooltip appear
[P when cursor move over to ACTION TYPE "Corrective”. If
Cortoded pipe and toolson the floors Conecton gpr User mouse over to Corrective, then user should only see

o o ‘Action to eliminate the cause of a nonconformity and to
£ prevent recurrence. (Eg: What caused fire and how to
prevent recurrence - After Event)” .
e Action Party is required cannot change the Action Item an
> AditionatAcon Pary b Additional Actin Verter Action Item Status remain open.

Content;:



23. Add Finding & Action Item (Unsafe Condition)

ACTION ITEM REFERENCE NO:
(System auto-generated upon save)

ACTION DESCRIPTION: *
Corroded pipe and tools on the floors

ACTION ITEM WORKFLOW STATUS:
(System auto-generated upon save)

0 ACTIONTYPE:* ‘
Correction Corrective | @ Preventive

PRIORITY: *
P2 - Medium

DUE DATE:*
13 Jul 2023

RECOMMENDATIONS: *

User R,.o'/le: End
Area’Owner/Resumption Auth

Snapshot Instruction

@ Click the Preventive button for Action Type. Tooltip appear
when cursor move over to ACTION TYPE "Preventive". If
User mouse over to Preventive, then user should only
see "Action to eliminate the cause of a potential
nonconformity or other potential undesirable (Eg: Stop fire
from happening - Before Event)”.

@ Action Party required to fill-up the recommendations

rrrrrrrrrrrrr

ACTION VERIFIER: *

nnnnnnnnnnnnnnnnnnnnnnnn

@ The recommendation will be sent to selected location.

C

Intern

-




23. Add Finding & Action Item (Unsafe Condition) ... owner/RL’ffL,ﬁﬁf;i"ud

Snapshot Instruction

Action Party is responsible party to take action, close the gap and update action item status once .
the action taken has been completed. @ Select ACtIOn Pa rty

? @ Click Add new button to add additional Action Party if
T Aoomensracnen many g required (optional)

USER EMAIL ADDRESS STATUS

There is no data.

ITEMS PER PAGE | 10 = PAGE OF 0 O - 0 OF 0 RECORDS

?

Action Verifier is responsible party to approve/revert action item completion by Action Party.

@ Select Action Verifier

ACTION VERIFIER: *

Click Add new button to additional Action Verifier if
required (optional)

- Additional Action Verifier

USER EMAIL ADDRESS STATUS

There is no data.

2 ITEMS PER PAGE 10 ~ PAGE OF 0 0 - 0 OF 0 RECORDS

Content:




23. Add Finding & Action Item (Unsafe Condition) ,.. owner/RL’ffL,ﬁﬁf;i"ud /

Snapshot Instruction

ATTACHMENT:

DOCUMENT NAME DOCUMENT TYPE FILENAME FILETYPE LAST UPDATED BY LAST UPDATED DATE
(U setect fites

Submitted By: (System auto-generated upon submit)

Submmitted Date: (System auto-generated upon submit)

Back ( Save or Add More Finding and Action Ite%

@ Click Save or Add More Finding and Action ltem button to
save the assigned action item

r—_0

HSE UAUC X

Finding and action item has been saved sucessfully

This notification will be appeared if the finding and action
item has been successfully saved

Internal

Contenti:



AR
User Role: Endor

23. Add Finding & Action Item (Unsafe Condition) . ..6wner/resumption Auth

Snapshot Instruction

Finding And Action Item List @ Click edit or delete button to edit or delete
finding/assigned action item
or oo hewiow e scen @ When Add More Finding and Action Item is not submitted,
. j j action item workflow status appear as ‘Draft’.
FIN/UAUC/VIP-Demo/2023/0016/0001 ACT/UAUC/VIP-Demo/2023/0016/0001 < Open Draft Action Action /7 @
- - o Click Submit All Finding button to proceed submitting
finding and assigned action item
r @ @ When user click 'Submit Finding And Action ltem’ button
Confirmation X and notification will be popped out. ‘Confirmation’
notification will appear show "Submit only one finding and
action item?”.
Submit only one finding and action item? . e . )
@ If user click yes, the notification will be popped out.
A

Contenti:



23. Add Finding & Action Item (Unsafe Condition) ,,..¢ym i i

Snapshot Instruction

HSE UAUC

Finding and action item has been submitted sucessfully

23/

X

’

This notification will be appeared if the finding details and
assigned action item has been successfully submitted to
Action Party.

Internal

Contenti:



23. Add Finding & Action Item (Unsafe Condition) User Role: Endoy

Area‘Owner/Resumption Au

Snapshot Instruction

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING @ Finding List table Will display the Total of ACtion |tem
Finding And Action Item List Endorser/Area Owner/Resumption Authority be able to
l edit or delete the inserted finding
FINDING REFERENCE NO ACTION ITEM REFERENCE NO DATE ST:T STATUS PARTY VERIFIER @ Endorser/Area Owner/Resumption Authority Won,t able to
NI Dozt ACTuCHP derozzo0sos 5 o 1 e e close UAUC report when assigned action item is still open
ITEMS PER PAGE | 10 - PAGE |1 J OF1 1-10F1RECORDS
Back
ATTACHMENT:
If Endorser/Area Owner/Resumption Authority clicks
‘Cancel Finding and Action Item’ button to cancel the
o N submitted finding and action item.
K Back Cancel Finding and Action Item

Internal

Contenti:



23. Add Finding & Action Item (Unsafe Condition) ,.. owner/RL’ffL,ﬁﬁf;i"ud /

Snapshot Instruction

Confirmation x@ @ System will show a pop-up window with a REMARK
(OPTIONAL) box with 100 minimum character.
Thisfrding and action fem wil be canceled ‘Confirmation” this finding and action item will be
REMARK (OPTIONAL) can Ce“.ed .
0/10/6
r D o .
HSE UAUC 5 This notification will be appeared if the report has been

Finding and Action ltem has been cancelled successfully

cancelled successfully.

Internal

Contenti:



23. Add Finding & Action Item (Unsafe Condition) ,,..¢ym i i

Snapshot Instruction

EDIT UAUC REPORT @ Show Workflow . . .
@ Finding status will be changed to Closed
PI— s

Action item status will be changed to Cancelled

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING

Finding And Action Item List

ACTION ITEM
DUE COMPLETION WORKFLOW ACTION ACTION
FINDING REFERENCE NO ACTION ITEM REFERENCE NO DATE STATUS, STATUS PARTY VERIFIER

@ Endorser/Area Owner/Resumption Authority will see the
l '‘Back’ button only in the Finding and Action Item Form

- - VIP-Demo  VIP-Demo
FIN/UAUC/VIP-Demo/2023/0016/0001 ACT/UAUC/VIP-Demo/2023/0016/0001 | cancetied cen Action Acti /s
it

2023 Cancelled
Party

ITEMS PER PAGE | 10 - PAGE |1 OF1 1-10F1RE(Q 31

Contenti:



23. Add Finding & Action Item (Unsafe Condition) ... owner/RL’ffL,ﬁﬁf;i"ud

Snapshot Instruction

e el @ Endorser/Area owner/Resumption Authority Close UAUC
report without Finding and Action ltem.

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING

Finding And Action Item List

FINDING REFERENCE NO ACTION ITEM REFERENCE NO DUE DATE COMPLETION STATUS ACTION ITEM WORKFLOW STATUS ACTION PARTY ACTION VERIFIER I

There is no data

ITEMS PER PAGE | 10 - PAGE 71 OF 0 0 - 0 OF 0 RECORDS, .
Back + Add New Finding and Action Item ke Close UAUC without Finding and Action Item

Confirmation x

@ The report has been closed without findings and action
items; remarks is optional with character limits of 250.

This report will be closed without findings and action items

REMARK (OPTIONAL)

-~
Q/250

Contenti:



23. Add Finding & Action Item (Unsafe Condition) _.umimmes

Snapshot Instruction

Confirmation x@ If user's input reach the maximum character, System will
display the open text box and character counter in red.

This report will be closed without findings and action items

REMARK (OPTIONAL)

The first online website to offer a comments section was Open Diary, which
added reader comments shortly after its launch in October 1998.[2] Readers of
blog posts on the site were able to post public or private comments to the
authors directly on the page. |

>
The Characters submitted has exceeded more than counter limit 250. 258/250

@This notification will be appeared if the report has been
Success X closed successfully.

Report has been closed successfully

Contenti:
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24. Complete Action Item (Unsafe Condition) User Role: Actioh

/

Snapshot Instruction

o 0 Action party will be notified through email and system

OVERDUE TASK {0) PENDING TASK (2} ALLTASK (2) IN PROGRESS (1) “ e . . . . . I}
- notification for each action item assigned. Action Party’s
pending task can be viewed at My Task page.
REQUIRED DUE
REFNO STATUS TITLE FROM ACTION DATE SUBMITTED DATE
o Action Party is required to log in to the system, view their
ACTION Endorser VIP- Require 19 Apr 2023 17Jul . . . .
ACTIUAUCIIP Demof2025/00I8000L gy ey, Gl doorforemergencydoorisbroen Completng ~ 1238AM 2028 pending task with a status Action Submitted and proceed
_ by updating the action completion. Click on the Edit
ACTION Spinning drop tensiometer is due for Endorser VIP- Require 19 Apr 2023 13Jul

ACT/UAUCIVIP-Demo/2023/0017/0001

button to view the action item details or update action
item status

SUBMITTED calibration since June 2020 Demo Completing 12:54 AM 2023

ACTION ITEM STATUS: * echPLETIDN DATE:
p:)mp{eted 19 Apr 2023

coMETONREARK Action Party is required to change the Action Item from
Open to Completed after action item has been done and
fill up the Completion Remarks

e Note: For first time updating Action Item status , Action
AeTionTER STATIE Party required to logout and re-login back to the system

Completed
to refresh updated role
Open

Completed

:
fntern Ut VeI



24. Complete Action Item (Unsafe Condition)

Back ?Request Revised Due Date| Request Reassign Action Party > Save Finding and Action ltem

Request Due Date Extension

Action Item Reference ACT/UAUC/VIP-Demo/2023/0017/0001
No:

Due Date: 13 Jul 2023

EEEEEEEEEEEEEEE

nnnnnnnn " < July 2023

Sun Mon Tue Wed Thu Fri

26

27

28 14

29 16 17 18 19 20 21

30 23 24 25 26 27 28

31 30 31

Request Reassign Action Party X

Action Item Reference ACT/UAUC/VIP-Demo/2023/0017/0001
No.:

Action Party: VIP-Demo Action Party

NEW ACTION PARTY: *

REMARK(S)*

4

y
N

User Role: Actio

/ A

Snapshot Instruction

o Action Party may execute the following action:

Request Revised Due Date - Insert the Revised Due Date
and Remarks, Click Submit button to extend the due date

Note : After the request has been successfully submitted,
the Due Date Extension Approver will be notified to
approve the extension request

Revised Due Date will be after current Due Date, System will
disable the dates in Calendar Picker before Due Date when
user wanted to choose Revised Due Date.

Action Party may execute the following action:

Request Reassign Action Party - Insert the New Action
Party and Remarks, Click Submit button to extend the due
date

Note : After the request has been successfully submitted,
Superior of the action party/Action verifier will be notified
to approve the reassignment request

Back Request Revised Due Date ( Request Reassign Action Party >

Save Finding and Action ltem

Click on Save Finding and Action Item to save the updated
action item status

Internal

Contenti:
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24. Complete Action Item (Unsafe Condition)

/

User Role: Action

Snapshot Instruction

r @)
HSE UAUC X This notification will be appeared if the action item status
has been successfully saved and has been sent to Action
Finding and action item has been updated sucessfully Verlfler
|
REFERENCE NO: STATUS:
UAUC/VIP-Demo/2023/0017 Endorsed
e Completion Status will be changed to Completed and
CESERVATON - FNDINGANDACTIONTTEM  WORKFLOMN TRACKING action item is pending for verification from Action Verifier
Finding And Action Item List
FIN/UAUC/VIP-Demo/2023/0017/0001 ACTIUAUCIVIP-Demof2023/007/0001 =0 | Completed 0N Pending Acrj;fnemo Xz.::mo /
2023 Verification Party Verifier
ITEMS PERPAGE |10+ | PAGE I OF1 1-10F 1RECORDS
Intern




25. Verify Action Item (Unsafe Condition)

/ o\

User Role: 'Ac/t'ié)n,.'iile' i

/

Instruction

o Once logged in, Action Verifier will view their pending task

o )

OVERDUE TASK (0) PENDINGTASK (2) ALLTASK (2) IN PROGRESS (0) . ) . . .
with status Action Pending Verification
. . Note: For first time approving/reverting Action Item,
o - - o - Action Verifier required to logout and re-login back to the
2 system to refresh updated role

ACTION PENDING Spinning drop tensiometer isdue for ~ VIP-Demo Require 19Apr 2023 13
ACT/UAUCNIP-Demo/2023/0017/0001 L ! ) 7/

VERIFICATION calibration since June 2020 AcionParty ~ Verifying L16AM 203 o Click on the Edit button to proceed with the action

e Action Verifier has the option to Approve or Revert the

Back

report. Click on the Approve button to proceed with
verification

r @

HSE UAUC X

Report has been approved successfully

This notification will be appeared if the action item has
been successfully approved

Internal

Contenti:



25. Verify Action Item (Unsafe Condition) User Role:'Aq,t"i”SnVer

Snapshot Instruction

A o o Finding and report status will be changed to Closed

UAUC/VIP-Demo/2023/0018 Closed

OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING

Finding And Action Item List

ACTION ITEM
DUE COMPLETION WORKFLOW ACTION ACTION
FINDING REFERENCE NO ACTION ITEM REFERENCE NO DATE STATUS STATUS PARTY VERIFIER
Tl VIP-Demo  VIP-Demo
FIN/JUAUC/VIP-Demo/2023/0019/0001 ACT/UAUC/VIP-Demo/2023/0019/0001 ZDZ; Completed Action Verified Action Action /
Party Verifier
ITEMS PER PAGE ‘10 v‘ PAGE |1 OF1 1-10F1RECORDS

Content;:



Back Request Revised Due Date

HSE UAUC

Your request for re-assign action party has been sent successfully

User Role: Endk

26. Reassign Action Party (Unsafe Condition) ArdaBuner/resliftodi

o Resumption authority and Action party have the option for
Request Reassign Action Party

o This notification will be appeared if the request re-assign
action party has been sent successfully

EDIT UAUC REPORT
REFERENCE NO. STATUS:
UAUC/VIP-Demo/2023/0021 Endorsed
OBSERVATION FINDING AND ACTION ITEM WORKFLOW TRACKING

Finding And Action Item List

16 Jul

FIN/UAUC/VIP-Demo/2023/0021/0001 ACT/UAUC/VIP-Demo/2023/0021/0001 2023

ITEMS PERPAGE |10 = PAGE |1 OF1

B3 show Workflow

1-10OF 1RECORDS

Back

e Completion Status show Open status and action item is
pending for reassign action party approval.

Internal

Contenti:



A /
User Role: Endor

26. Reassign Action Party (Unsafe Condition) Arduner/ielimpliogil

Snapshot Instruction

r @

HSE UAUC X This notification will be appeared if the request re-assign
action party has been approved successfully

Request Reassign Action Party Has Been Approved Successfully

| & v |
MY TASKS e Action party will be notified through email and system
notification for each action item assigned. Action Party’s
OVERDUE TASK (0) PENDING TASK (2) ALLTASK (10) IN PROGRESS (4) pendlng taSK Can be Vlewed at My TaSk page

o Action Party is required to log in to the system, view their
pending task with a status Action Pending Reassign Action
Approval and proceed by updating the action completion.

beopenngdor ncuing belobcool Acon "W DA lul Click on the Edit button to view the action item details or

I update action item status

REQUIRED DATE DUE
REFNO STATUS TITLE FROM ACTION SUBMITTED DATE

There are obstacles at lab entrance infront ~ VIP-Demo

ACTION PENDING
ACT/UAUC/VIP-Demo/2023/0021/0001 REASSIGN ACTION

PARTY APPROVAL Completing 215AM 2023

hanger and waste to be disposed Party

Content;:



27. Statistic Dashboard

Snapshot Instruction

o Click on Dashboard at the left-side menu

1 Dashboard o Click on Statistics Dashboard

INSIGHTS DASHBOARD
2

STATISTICS DASHBOARD

STATISTIC DASHBOARD wo Last 7 days

s o Total count of Unsafe Act, Unsafe Condition & Safe
Count e Observation report with the status by selected location,
e — UAUC reporter category and time range

1500
1000

.. | o Action ltem with status by selected time range.

500

P— — —_ — -
DRAFT PENDING PENDING FOR OPEN CLOSED
ENDORSEMENT APPROVAL

REJECTED

B Unsafe Act Unsafe Condition Safe Act

Intern




27. Statistic Dashboard

Snapshot Instruction

q @ Export To Excel

94 (38.2%)

48 (20.0%)
B Overdue

System show the count and percentage of
open/overdue/closed action item based on selected
time range in Statistic Dashboard.

When user click the export to excel button, system wiill
download an excel file that contains all the reports that

Action Item ID Action Item Description

Status
ACT/UAUC/VIP- There are obstacles at lab Action
Demo/2023/0021/0001 entrance in front the opening Submitted

door, including the lab coat
hanger and waste to be
disposed.

Action Part,
Due Date Y

04/18/2023 .
e Action Party 01

B Export to excel ltemsperpage: 10 v M4 M Page 1 of LM M

TR - Zpd linked to the donut chart for selected location and time
.o range
98 (40.8%)
Open Actionltem 1 o When user click on the donut chart, system will display
- . action item table that linked to the donut chart

Internal

Contenti:




27. Statistic Dashboard

Snapshot Instruction

UNSAFE ACT T T o T T e Total count of checklist categories selected for Unsafe
RErORT e RN renerE e Act, Unsafe Condition, Safe Observation and Remote
Work (Work From Home) report
Count [@ Export To Excel
. Not wearing PPE - TOTAL UNSAFE ACT H . .
n S oL o over to the bar chart to view the total count of checklist
Not wearing the PPE correctly - — OBSERVATION . e
w0 . : ,, s e 114 sub-categories selected for Unsafe Act, Unsafe Condition,
—— 17 /114 Safe Observation and Remote Work (Work From Home)
20 r:f.:;‘i:?uF;PFthatisnutsuiiahle I Unsafe Act Count /315]; re port
REACTION AND PERSONNEL PROTECTIVE liC  TOOLS AND AISC . . . .
POSTTON OF i ccupveNT ee 7 EQUPHENT Click on the bar chart to view the report listing of the
selected checklist

Ergonomic 1 X

. N . ey v ohen consmmesa @ System will prompt the report based on the clicked bar chart

UAUC/VIP- 11 Apr 2023 14:35 Sub - Ergonomic Observe e VIP Demo intervene the personnel

Demo/2023/0002 Location rsonnel . .

Nme sy @ Click on Export to Excel button to generate report into excel

swing rope .
usingon? fll.e format
hand during
boat transfer

1 liemsperpage: 10 v M4 M Page 1 of LM M 1-1ofl




27. Statistic Dashboard

Snapshot Instruction
Highest Department Reporter @

@ Highest Department Reporter statistic displays the rank of

Department Name Reported Count re porter by depa rtment

DepartmentName 1 (D - - @ Click on the bar chart to view the report listing of the

taboratores o piot . (D) 1°° , - selected checklist

Advanced Expertise . - 165 Technoloav Discioline- Chemistry 1 @

o @ ‘ e e e e @ System will prompt the report based on the clicked bar chart
::ﬁ‘{:':z'wm S Block ok Gassdoor e VIP Dem_Demo/2023/0006 4 zng

emergency
door s

WO 15 @ Click on Export to Excel button to generate report into excel
ltems perpage: 10 v W4 W Page 1 of 1 M M 1-lof1 ‘ flle format

Renewa ble Energy ( 36 A

HihestDarment Reporter o Remote Work Wor o Home) @ @ Highest Department Reporter for Remote Work (Work From
S B @ Home) statistic displays the rank of reporter by department

Departmentnome 1 (D ——ee —@ Q Click on the bar chart to view the report listing of the

Health, Safety & Environment ¢ 1 .
T selected checklist
#lsd Tech Solution | - u:]qu, freete " R frnen e seten
o - @ System will prompt the report based on the clicked bar chart
s vt | Click on Export to Excel button to generate report into excel

file format

i,
Contenti:
it




27. Statistic Dashboard

Snapshot

Instruction

STATISTIC DASHBOARD

REPOATS SUBMISSION TRACKER

Location +

Submission by Individuals

Siti Hajar
Siti Fatihah

Pankaj

20

Overall Submission
[7] Export To Excel
- 78(0.1%)
B Submitted

Not Yet
B omited

Submision by week

60

40

15T - 10TH 1UTH - 20TH 215T - 315T

[7 bponTobacel

@ When the user click the submission tracker in the statistic
dashboard, user can monitor UAUC submission of my
OPU/Department/Sub-department and Section.

Internal

Contenti:



27. Statistic Dashboard

Snapshot Instruction

STATISTIC DASHBOARD

REPORTS SUBMISSION TRACKER§

Location ~

UAUC REPORTER
All

OBSERVATION TYPE

TIME RANGE
Last 7 days

b

REPORT STATUS

When user clicks Submission Tracker, for OPU view it will
appear Observation Type and Report Status

@Time Range filter is from the Observation Date

VIPDemo 13

Observer Department

e VIP Demo

nnnnnnn

un:

B Export to excel temsperpage; | 10 ~ MM Page 1

oooooooo

Condition

of 1M M

The ‘Submission by Individuals have 2 categories consisting
Staff and Contractor.

When user clicks the bar chart, system will display a window
that have table that linked to the bar chart

@ Table display for Submission by Individuals

Internal
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27. Statistic Dashboard

Snapshot

Instruction

Overall Submission

~ 25 (0.0%)

Export To Exc@

‘Overall Submission’ show the submitted and Not Yet

Submitted report. When user click the donut chart, system will

Section

0 2

e VIP Demo

”Not Yet Submitted Records 60636

Observer Department

Sub-department / Unsafe Unsafe
Section Act Condition

0 0
e VIP Demo

Safe
Act

Home)

[} 2

Remote Work

Total
(Work From Home) e

0

W submiced display a window that have table linked to chart.
60636 (100.0%:) . S:;r:‘:?tied
60636 (100.0%5) >
Submitted Records 25 F X @ Submitted show the number of Users that have submitted
o w . Do UAUC report based on the filter data.

@ Not yet submitted show the number of user that not have

submitted UAUC report based on filtered data.

Internal
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27. Statistic Dashboard

Snapshot Instruction

When the user click the submission tracker in the statistic
dashboard and select location, user can monitor UAUC

submission of Business Unit and Sub-business unit view.
STATIETIC DWEHBOARD L] i Vi

Ll 29 Bl

abrrarear by Indvdhay (vl v

[™ Eugpuinit Bir B

o i e TH I

Hurta s - B St I
NNNNNN sk - . " :-::l

. - .......... ]

P 5
- - - '
w -

------

--------
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27. Statistic Dashboard

STATISTIC DASHBOARD

REFORTS SUBMISSION TRACKER

Location ~

Submission by Individuals

Saff

Huruda

HNorarilsk

SELECTRANGES Mo 2023

‘Submission by week

&0

20

15T - 10TH 1UTH - 20TH

[? Export ToEacel

25T - 315T

@ If user select the time range more than 1 month, System will
add up the number of submission to the date range.

If user select the time range less than 1 month, System will
show the bar chart for date range only.

Internal
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27. Statistic Dashboard

Snapshot Instruction
Submission by wesk @ @ Submission by Week:
75  1st - 10th : Number of submission from 1st - 10th of the
month
e 11th - 20th : Number of submission from 11th - 20th of
i the month
o 21st - 31st: Number of submission from 21st - 31st of
25 the month

O —

1ST —10TH 11TH - 20TH 215T - 315T

Internal cOntent___



28. Insight Dashboard

o Click on Dashboard at the left-side menu

INSIGHTS DASHBOARD o Click on Insights Dashboard

STATISTICS DASHBOARD

AISC DASHBOARD

e The dashboard view can be broken down to Business Unit,
e Sub Business Unit, Location, Favorites and Location Tree in
OPU for selected UAUC reporter category and time range

UAUC REPORTER TIME RANGE

INSIGHTS DASHBOARD a Last7 days

BusinessUnit »  Location ~ 3 Favorites « Layout Settings v

Contenti:



28. Insight Dashboard

Snapshot Instruction

UAUC REPORTER TIME RANGE o

All Last Week
o System should allow user to custom Time Range more
From To . .
SHECTRANGES ¢ [nom > oy 2027 | > than 1 Year. Maximum : 3-5 Years if have performance
Last 7 days Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Issue
Last Week 2 28 29 30 31 2 24 25 26 27 28 29 30
Last Monih 3 4 5 & 71 8B 9 1 2 3 4 5 & 7
I Last Quarter
10 1 2 13 14 15 16 8 9 10 u 12 13 14
H Last 6 Months
17 18 19 20 2 2 23 15 16 17 18 19 20 2
Last Year
24 25 26 27 28 29 30 22 235 24 25 26 27 28
u " 1 2 3 4 5 6 29 30 1 2 3 4

Internal CMtentm



28. Insight Dashboard

Snapshot

INSIGHTS DASHBOARD

Business Linit Location Tor Favorites

UAUC

Leading Indicator Advisor (LelA)

& Risk Of Incidents

No significant issues for the past 2 weeks based on the No significant issues f{
UAUC submitted. UAUC submitted.
- [ P ~ o~ [ PP . [ —

UAUC REPORTER
All

-

TIME RANGE

Last 6 Months
| Layout Seltinﬂ

OPU

W Total observation

A  Potential incident

A W Potential Near Miss

B A b Observation by locations

A Potential incidents by locations
A ¥ Top UAUC category

A b Trending in safe observation

Instruction

Relocate ‘Last updated’ at the top left of Insight
Dashboard

When user clicks the Layout Settings button, system will
show the list of analysis boxes/sections for OPU e.qg.
CPOC

OPU

1‘ b Near repeats in reported uauc

A b Quality checking

A b Top activities in reported uauc

# Stop work authorities

Minimum selection is & H

A Pending for endorsement by potential incident

~

e User able to rearrange the box/section by clicking the up

and down button.

» if user click up button, the box/section will go 1 level up

« if user click down button, the box/section will go 1 level
down

« for top box/section, only down button will be visible

» for bottom box/section, only up button will be visible

* If user exceed the minimum number of clicked box, the
system will prompt an error message show minimum
selectionis 6

Internal

Contenti:



28. Insight Dashboard

Snapshot Instruction

OPU

A o) Near repeats in reported uauc

A ¥ Quality checking

| A W Pending for endorsement by potential incident
A Top activities in reported uauc

A Stop work authorities
|

|@

o When user click Apply button, the system will apply any
changes made by user for all level. The list will be closed.

When user click Reset button, the system will reset any
changes made by user for that particular level only.

Internal
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28. Insight Dashboard

Snapshot Instruction

INSIGHTS DASHBOARD

UALC Business Unit Locatior

Leading Indicator Advisor (LelA)

& Trending on Zeto Violation

& Risk Of Incidents

No significant issues for the past 2 weeks based on the
UAUC submitted.

No significant issues for the past 2 weeks based on the
UAUC submitted.

UAUC REPORTER TIME RANGE
All Last 7 days

Layout Settings v

“Activity on water” activity was the lowest unsafe act
with the decrease of "100%" for the past 2 weeks. Most
non-compliance is related to "Ergonomic” category has
done by "Employee” of Petronas. Keep up the Good

& Highlight Risk Activity |

e ‘Add to favorites’ button Only available for location:
« OPU
* llevel below OPU
« 2level below OPU

Job!
NSIGHTS DASHBOARD e 0 When user chck on white star button, the color will
change from white to black.
UAUC Virtus IP Location v Y Favorites v Layout Settings ~
Search location Q
ﬁ i * > ﬁ Location Name 1 > ﬁ Sub - Location Name 1
o ﬁ VIP-Demo > ﬁ Location Name 2 >

Intern




28. Insight Dashboard

Snapshot Instruction

liw Sub - Location Na...| v [ ¢ Favorites v@ @ When user click location that has been added in Favorites

list:
* Favorites button will be in active state
VitusIP  Sub- LocationNa.. v Yy Favorites + Layout Settings + * Business unit and Location will show the location
selected

Search location Q
@ When user hover to white star button, it will display a tooltip
> W loctonNamel "Add to favorites”. The location will be added/listed in

7 e
Favorites button on the main page
i:’ VIP-Demo > }:’ Location Name 2 >
VirtusIP Sub - LocationNa.. v Y{Favorites v @ When user hover to black star button:
_ * it will display a tooltip "Remove from favorites”
seareh oeaten 2 « applicable in both Location tree and in Favorites list
2w @ e > X LocationName1 > @ When user click on black star button:

* the color will change from white to black

@ K Vip-Demo P 3X Location Name 2 ’ « the location will be removed from the list in Favorites

button on the main page

i,
Contenti:
it



28. Insight Dashboard

Snapshot Instruction

- @ To allow to filter by department and sub-department /
INSIGHTS DASHBOARD All Last 6 Months . . .
section in Insight Dashboard:
S « 'Department’is show data from Master Data>Location

VinusIP  Location ~ LT Favorites ~ RS TEEe Structu re>Type of Location
- . * 'Sub-Department / Section’ is show data from Master
Leading Indicator Advisor (LelA) . .
Data>Location Structure>Type of Location = Sub-
& Risk Of Incidents & Trending on Zeto Violation & Highlight Risk Activity Department / SeCtlon

No significant issues for the past 2 weeks based on the No significant issues for the past 2 weeks based on the

Mo significant activities for the past 2 weeks based on
UAUC submitted. UAUC submitted. the UAUC submitted.

Internal
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28. Insight Dashboard — Total Observation

Snapshot

Instruction

Total Observation

®17

Last 6 Months

/\/\/.

19Apr 20Apr 21 Apr 22Apr 23Apr 24Apr 25Apr

VIEW ALL >

D

Total Observation is total count of endorsed and closed
Unsafe Act, Unsafe Condition & Safe Observation report

Click View all to view the details of each report

Observation count

Observation Count

17

uAu 120/4044

Intern

80ct BA Safe
2020 Storage Observation

Observation

Line up nBaC
storage tank
D-7216 for
product
circulation &
taken sample

Q0 O

View Observation Count tab to view the graph in detail
and report listing

Hover to the graph to view the total count of Unsafe Act,
Unsafe Condition and Safe Observation report on the
selected time range

Total count by Observation Type : Unsafe Act, Unsafe
Condition & Safe Observation report

Report listing can be viewed at the bottom of the page




28. Insight Dashboard — Total Observation

Snapshot

Instruction

CPOC > Total Observation

Observation Count

Observation Count By 1000 Man-Hou

Observation Count by 1000 Man-Hours © 1365

Osenations 1000 Man: -Hours

ol

200 180 20

120

168

108

Chseration/ 1000 Man-Hours

@ Click Observation Count by 1000 Man-Hours tab to view
the graph details. This graph shows trending of Unsafe
Act, Unsafe Condition or Safe Observation ratio over 1000
Man-Hours (Note: This tab only appears if OPU is
selected)

Hover to the graph to view the type, month,
observation/1000 man-hours and report type.

@ Select OPU's tab (if applicable) to view the graph details of
the selected location

Internal
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28. Insight Dashboard — Potential Incident

Snapshot Instruction

Potential Incident @ 0] . . .
@ Potential Incidents is total count of UAUC reports that can
_ _ _ lead to incident : injury/illness, fire/explosion and LOPC
Illness/Injury ®0  Fire/Explosion ©®0 LOPC ©0
Last 7 days Average Last 7 days Average Last 7 days Average
@ Click View All to view the report of each potential incident
(Iltness/Injury, Fire/Explosion, LOPC)
[ ] o o
R I I I N N N . .
CE TN T S SRR @ Iliness/Injury - Hover to the graph to view the total count of
Q the potential illness/injury on the selected time range

VIEW ALL > VIEW ALL > VIEW ALL

lness/Injury 93 © Las7 days @ Click on Export to Excel button to view the report listing

Pt g @ excel file format

15 .

a

10 a

’ .

0 /\

D Date Site Category Observation Observer :{::m'"'"mm

[ Export To Excel @ ::"”‘

Contenti:



28. Insight Dashboard — Potential Incident

Snapshot Instruction

Fire/Explosion 200

Paotential Incident

Last 7 days

300

50
200 \_4
150

@

Potential Sub Category © 200

UAUC Count

Last 7 d

350

300

1IUN ERI

z Ordirary Cambustible Material firs
armmabile & hustible Matarial il

©

SUB CATEGORY CAUSES
Elactrical Arc ard Spark
B Hot Surface
B welding and Curiing
4836 4836 R
’ Cthers
Others
D Date & Time Site Category Sub Category Causes Description Observer
uau 2019/252516 2019, May 10/ 08:00:00  Thep-a El Leal Observed piping support beam e
structure abstructing handrall...

@

Fire/Explosion - Hover to the graph to view the total count
of the potential fire/explosion on the selected time range

Potential Sub-Categories - Hover to the graph to view the
sub-category, date and count on the selected time range.
The graph shows the trending of the potential subcategory
for potential fire/explosion

Hover to the pie chart to view the total count of each
Sub-categories and Causes

Report listing can be viewed at the bottom of the page. Click
on Export to Excel button to view the report listing excel file
format

Internal
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28. Insight Dashboard — Potential Incident

Snapshot Instruction

LOPC 200

LOPC - Hover to the graph to view the total count of the
potential LOPC on the selected time range

@ Potential Sub-Category - Hover to the graph to view the
total count of the potential sub-categories, count and date.

The graph shows the trending of potential subcategory for
LOPC potential incident

@ Hover to the pie chart to view the total count of each

Slight LOPC and Potential LOPC
2 Report listing can be viewed at bottom of the page . Click on
- Export to Excel button to view the report listing excel file
N - R format
[ SLIGHT LOPC POTENTIAL LOPC |
‘4836 a ;ZIIZEZQELC ‘ 4836 .-——
m s m. e
Content::

Internal



28. Insight Dashboard — Potential Near Miss

Snapshot

Potential Near Miss

Last Month

24Mov  25Nov 26 Nov 27 Mov 28 Nov 29 Nov 30 Mowv

©

57

Instruction

Potential Near Miss chart is total count of reported

Unsafe Act and Unsafe Condition that potentially to cause
injury or occupational illness and/or damage to people,
asset, environment, or reputation, but do not actually

occur

Click View all to details of each report

VIEW ALL >
Near Miss 200 @ Hover to the graph to view the total count of Potential
™ @ Near Miss report on the selected time range and location
” :::}{-—-—‘—__'_—-_ _-_-'—‘_'\// [ ]
. \’>\4 . Report listing can be viewed at the bottom of the page.
e — - . Click on Export to Excel button to view the report listing
D excel file format
e e o
i (2] e

Intern




28. Insight Dashboard — Observation by BU

Snapshot Instruction
Observation by Business Units @‘

Business Unit UAUC Count

@ Observation by Business Unit is total count of endorsed
and closed Unsafe Act, Unsafe Condition & Safe Observation

Business Unit 1 . report by location
Business Unit 2 Qi o+
@ Click View All to view the details of the reports

Business Unit3 (D ==

Business Unit 4 @:ss

L]
VIEWALL > g

UAUC Count .
=® Hover to the graph to view the total count of Unsafe Act,
) ™ @ Unsafe Condition and Safe Observation by specific location
9227
Unsafe Condition report status for each location
—_ _ _ _ _ _ || . . . .
e s ot i S * Click on Export to Excel button to view the report listing
M Unsafe Act Unsafe Condition Safe Act @ excel fi le format
| Business Unit1  Business Unit2  Business unit3 Business Unit 4 Business Unit5  Business U ° Ove rdue
248 ... 119 4 4 47 1 .
) e B S - N S S Y *  Number of Action Item - Open <= 7 days to Overdue
* Number of Action Item - Open >= 7 days to Overdue
* Closed (with action item)
Overdue Open (<= 7 days to Overdue ) Open ( =7 days to Overdue ) Closed (with Action Item) Closed (without Action Item) ¢ Closed (WithOUt aCtion item)

Contenti:



28. Insight Dashboard — Observation by BU

Snapshot Instruction

Overdue Open (<=7 days to Overdue) Open (> 7 days to Overdue) Closed ( with Action Item ) Closed ( without Action Item ) @ Cl|Ck at the d ropdown button to expa nd the report l|St| ng
[} Date & Time Site Category Description Observer Correct/Immediate Endorser .
Aeton and view the status of each report

2019, May 10/ 08:00:00  Thbep-a jousekeaping  Lorem ipsum dolor adipiscing e Collec;the i:(em and do e
elit, sed do eiusmod tempor... some housekeeping
@ Click on Export to Excel button to view the report listing
), May 10/ 08:00.00  Thep-a lousekeeping  Lorem ipsum dolor adipiscing Collect the item and do .
! elit,sed do elusmod tempor. '9 some housekezoina e excel file format

Action Party Action Item Verlfier @

No, ActionItem ID Action Item Description Status Due Date Has beer
Overdue for
1 ACT/UAUC/VIP-Demo/  |psum dolor sit adipiscing elit, OPEN 2020, Sep 04/ 08:00:00 6 days
2020/0034/0001 sed do eiusmod tempor...
2 ACT/UAUC/VIP-Demo/  Larem ipsum dolor adipiscing COMPLETED 2020, Sep 04/ 08:00:00 6 days
2020/0034/0002 elit, sed do elusmod tempor,

3 ACTUAUCIVIP-Demol 1o dolor sitadipiscing elit.  compueren. 2020, 5ep04/08:00:00 6 days
2020/0034/0003 sed do eiusmod tempor...

4 ACT/UAUC/VIP-Demo/ Lorem ipsum dolor adipiscing 2020, Sep 04 / 08:00:00 6 days

@ 0 © O

0 ® o O

OPEN
2020/0034/0004 elit, sed do elusmod tempor... =
5  ACT/UAUCIVIP-Demof  Lorem ipsum dolor adipiscing COMPLETED 2020, Sep 04/ 08:00:00 6 days
tsion 2020/0034/0005 elit, sed do eiusmod tempor... >

Content




28. Insight Dashboard — Observation by Location

[T ) —
INSIGHTS DASHBOARD A Last & Months @
XXX > Observation by Business Units

UAUC Count

LAST 6 MONTHS.

b

DDDDDDDDDDDDDDD

®

®

System have '‘Completion Date’ and Verification Date’
columns in exported excel file from Observation by
Locations in Insight Dashboard

When user click the export to excel button, system wiill
download an excel file that contains all the reports that
linked to the Observation by Business units

Status
Action Verified
ied

I Action Party ﬂ Complation Date I Action Verifier Il Verification Date

: Closed (with Action ltem)

: Closed (with Action Item) f

: Closed (with Action ltem) fied

: Closed (with Action Item) Action Verified

: Closed (with Action ltem) Action Verified
) f
) f
) f

Action Veri

Action Veri

: Closed (with Action Item Action Verified
 Closed (with Action [tem Action Verified

: Closed (with Action Item Action Verified m | )
1 ]

Interna

'‘Completion Date’ is show the date of action item status has
been updated from ‘Open’ to ‘Completed’' by Action Party.
Only available if ‘Action Item Category' = 'Closed (with
Action Item)’

‘Verification Date’ is show the date of action item has been
approved by Action Verifier. Only available if 'Action Item
Status' = 'Action Verified'

Contenti:




28. Insight Dashboard — Potential Incidents by BU s

Snapshot Instruction
Potential Incidents by Business Units Sq ©
o . @ Potential Incident by Business Unit is total count of UAUC
reports that can lead to injury/illness, fire/explosion and
Business Unit 1 179 o3 8 sa LOPC by location
Business Unit 2 24 2 7 €
Business Unit 3 16 . . . @ Click View All to view the details of the reports
Business Unit 4 4 = * o

Potential Incidents (last 7 days)

; i ‘ J I J ‘ < ’ 45 @ Fire/Explosion - Hover to the bar chart to view the total

count of Unsafe Act, Unsafe Condition or Safe Observation
reports by specific location

200 Sy AR Click at the OPU's tab to view the selected OPU chart

Fire Explosion Lope

Potential Sub Category @ 200

6 Lo

Hover to the graph to view the total count of each Potential
Sub-Category on the selected time range

6

Internal
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28. Insight Dashboard — Potential Incidents by BU

Snapshot Instruction

| SUB CATEGORY

’

4836
W,

Ordinary Combustible Material Fire
@ Flammable & Combustible Material Fire
B Electrical Fire
B Flammable Vapor Cloud Explosion
Dust Explosion
Combustible Metal Fire

B Cooking Appliance Fire

CAUSES

6835 .

Electrical Are and Spark

B HotSurface

B welding and Cutiing

-

Q

Others
1D Date & Time Site Category Sub Category Causes Description Observer @
UAUC 9/252516 Thep-a Observed piping support beam e
structure obstructing handrall..
UAUC 91252516 2019, May 10 / 08:00:0¢ Thep-a Downstrear Electrical Fire Observed piping support beam e
structure obstructing handrall...
UAUC 91252516 2019, May 10 / $8:00:00 Thep-a Downstream Electrical Fire Observed piping support beam e
structure obstructing handrall..
UAUC 9/252516 0/ 08:00:0( Thep-a Jawnstrean Electrical Fire urface Observed piping support beam e
structure obstructing handrall...

@
©

Hover to the pie chart to view the total count for each
Sub-categories and Causes

Report listing can be viewed at the bottom of the page .
Click on Export to Excel button to view the report listing
excel file format

Internal
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28. Insight Dashboard — Potential Incident

Snapshot Instruction

145 —

Fire/Explosion| 57

Potential Sub Category © 38

UAUC Count

17 176 ? 63
JC

B FPotental LOPC

/-I'\ Others
P PGP PP P PP
SLIGHT LOPC POTENTIAL LOPC
W Hone B Hone
B Moo reponable B Hen repertal ble:
Sub N Cormect/immediate.
site Categary . Obsenvation Obiserver —_—
eeeee austic Others
= e

tvt. The job was
done safely as

® 6 6 6 06 6

LOPC - Click LOPC to view chart and report related to LOPC

Click at the OPU's tab to view the selected OPU chart

Hover to the graph to view the total count of each Potential
Sub-Category on the selected time range

Hover to the pie chart to view the total count for each Slight
LOPC and Potential LOPC

Report listing can be viewed at the bottom of the page

Click on Export to Excel button to view the report listing
excel file format

Internal
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28. Insight Dashboard — Top Hazards

Snapshot

Instruction

Top Hazards

b

ousekeeping

-

ool

&

and Equipment

m

*por

vl

ure of People .

7

rsonnel Protectiv...

o

Eacl

ion and Positi...

VIEW ALL > ﬁ

UAUC Count

Top Hazard chart is total count of checklist selected in
reported Unsafe Act and Unsafe Condition

@ Click View All to view the details of the reports

Top Hazards © Last 7 days
@ Click bar chart to view report listing for Unsafe Act category

Unsafe Act | pLinsafe Condition |
[resommaspoccne ] (D - Fuwmm G
reaction and posiven of . ([ | D --: toots and Equiement  ( A D -
Ergonomic o - exposure of People & Po. ([ D >
TOOLS AND EQUIPMENT - 25 Procedure - 79
PERSONAL PROTECTIVE.. ) 15 Biological Hazard a5

View Mora .

Contentis




28. Insight Dashboard — Top Hazards

Snapshot

Personnel Protective Equipment (PPE) 202 Last 7 days
Checklist Count ‘i’
40
35
0 / a )
Personnel Protective
Equipment (PPE)
25 \
20
30ct 4 Oct 50ct 6Oct 70ct 80ct 90
@otemial Incident Issue Entity
Issue UAUC Count Iss UAUC Count Issi UAUC Count
lnessniury I Hazard LN Gras |
Long |__E Water . '
Location Activity People
Issue UAUC Count Iss UAUC Count Issi UAUC Count
] _— I I

D

Instruction

Trending/Spikes - Hover to the graph to view the total
count of checklist selected in reported Unsafe Act and
Unsafe Condition

The breakdown Top sub-category analysis for most
common issue in the location.

Potential Incident, Issue, Entity, Location, Activity and People
boxes for Top Sub-category

Internal
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28. Insight Dashboard — Top Hazards

Snapshot Instruction

@

B Export To Excel

UAUC Coun
B Export To Exc
D Date Site Category Observatio Observer Correct/immediate
Action
UAU Df4602 9 Oct 2020 15:00 U-100/U- Per: 1 One worker JPT. Immediately
150 Protective improperty intervene and resolved
uuuuuuuuuu wear his google
(PPE) while installing
insulation
ladding

@

Report listing for each location is at the bottom of the page.

Note: Export to Excel button (located at the top) will export
report in all tab. Export to Excel button (located at the

bottom) will export report in selected tab only

Internal
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Trending in Safe Observation

Group of Word Safe Observation Count

Wark using proper
body harness

Area properly

Holding handrail
while using stairs

Wearing seatbelt
while driving

Driving within
speed limit

®©

VIEW ALL >

Trending in Safe Observation chart is summary of safe

action/activity/culture that are mostly reported in UAUC
platform

Click View all to details of each report

Trending in Safe Observation

Work using proper body hamess

Wearing seatbelt while driving

Driving within speed limit

200 180

D |5 Date & Time |5

u 2516

us 2516 2019, May 10 / 08:00:00

B
P
B
Site | Category |5 D i I
bep psum delor sit adipiscing

© ©6 6 0

The chart shows the details of Safe Observation report.
Click at the bar chart to view the list of report.

By default, only top 5 will be displayed. Click View More
button to view all the trending list

Click at the BU's tab to view the selected BU's chart

Report listing can be viewed at the bottom of the page.
Click on Export to Excel button to view the report listing
excel file format




28. Insight Dashboard — Rejected UC

Al J U
Rejected Unsafe Condition © 348 @ Rejected Unsafe Condition chart is total count of
rejected Unsafe Condition report by the Endorser/Area
B Uniquely Rejected Report 174 Owner
i?ﬁiffﬁfﬁﬁﬂi}ff e @ Click View all to details of each report
B VIEW ALL > @

> Rejected Unsafe Condition by Potential Incident

@ Click at the bar chart to view the list of rejected Unsafe

Number of Unsafe Condition 348
Condition report for potential incidents and non-potential

w é incident categories

50 m

@ Report listing can be viewed at the bottom of the page.
i Click on Export to Excel button to view the report listing
D ILLHESS/INILIRY FIRE/EXPLOSION LOFC OTHERS excel file format

@

D F Date & Tima |7 Site |5 Catagory |7 Observation |7 Dbserver |7 Rejected By |7 Rejected Date |= Reasan for Rejection |= Correct/|mmediate Action |5

Content;:




Snapshot

Near Repeats in
Reported UAUC

81

© 28646

VIEW ALL >

W

B Unsafeact 2219

Unsafe Conditicn

13627

Safe Act 8840

@ Near Repeats chart is total count of Unsafe Act, Unsafe

@ Click View all to details of each report

Instruction

Condition and Safe Observation reports that have similar
observation details and occur at the same location
repetitively

Near Repeats Duplicate

Near Repeats ©

5721

Total Observation Count
B 1iness/injury
B Fire/Explosicn

LOPC

susstanparo conorr.. (D 12@
HOUSEKEEPING — 1072
SAFE OBSERVATION ta -
procepure compuiA.. ([ 31

EXPOSURE OF PEOPLE 151

@ Graph represents the total count of potential incident for the
near repeats report. Bar chart is the total count of sub-
categories based on the selected potential incident. Click
bar chart to view the report listing

Note: Click on the potential incident list to view the related
sub-categories.

Internal
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28. Insight Dashboard — Near Repeats and Duplicate | /Sta@f::

Snapshot

/

Instruction

1073

terdapat habuk besi di atas deck

wovsone D >

1073

Total Observation Count

B itness/injury

LESS ~
XXX @
Date & . - Correct/Immediate
D Time Site Category Observation Observer Action
vAUC 1020/42231 1 Apr HOUSEKEEPING terdapat XXX amik dan buang ke
2020 XXX habuk besi di dalam tong sampah
16:34 atas deck metal
uauc/ 20/41760 31 Mar HOUSEKEEPING terdapat XXX sapu dan buat
2020 habuk besi di holfsekeeping
14:06 atas deck
found used fitting at deck
TBCP-A More Vv
PERSONAL MENINGGALKAN GELAS DI DALAM CHILLER JUICE More «
TBCP-A
B Export To Excel Itemsperpage: | 10 % | M4 M Page |1 of 1 M W 1-30f3

@ Report listing for each location at the bottom of the
page.

Note: Export to Excel button (located at the top) will
export report in all tab. Export to Excel button (located
at the bottom ) will export report in selected tab only

@ List of near repeats reports are grouped by the
observation details filled up by reporter. Click Less to
hide the list or click More to view the list of reports.

Internal

Conten




uuuuuuuuuu O -
20190 SUBSTANDARD CONIAT _ 22
otal Obsesvation Cour
— T
L o PROCEDURE COMPLIA _ 1256
™ e SAF ISERVATION 826
L
IMIC Count
— Se—
Total Obsarvation Count

wiork safe during job use ppe
WORKSHOP P1

Date & Time Site

nnnnnn 6 Oct 2020 09:30 Workshop F1

ALY 54 20ct 2020 10:30 Workshop P1

Field operator wear proper PPE during sampling

Field operator wear proper PPE during sampling

More ~

Duplicate chart is a subset of Near Repeats with similar
Correction Immediate Action sent by the same person at
the same location

@ Graph represents total count of potential incident for the

duplicate reports. Bar chart is the total count of sub-
categories based on the selected potential incident. Click
bar chart to view the report listing

Note: Click at the potential incident list to view the
related sub-categories.

Report listing for each location at the bottom of the page.

Note: Export to Excel button (located at the top) will
export report in all tab. Export to Excel button (located at
the bottom ) will export report in selected tab only

List of duplicate reports are grouped by the observation.
Click Less to hide the list or click More to view the list of
reports.

Internal

Contenti:




©0

VIEWALL >

@ Click View all to view details of each report

Instruction

Pending for Endorsement by Potential Incident chart is

total count of Unsafe Condition reports with pending
endorsement status that potentially to cause an incident.

Select number of pending days and click Apply button.
Report will be displayed based on day(s) selected.

Wirtus 1P >

Pending for Endorsement

Pending for Endorsement by Potential Incident

| SWA |

324

Total UC Count

SWA

Men-Sh

193

0-30 DAYS $1- 50 DAYS

&1 50 DAYS

TLI JI Jl ‘l JI

91120 DAYS =120 DAYS

B s/ Injury
B FireiEsplosion

LCPC
B Cthers

Toal UC

o)

Internal

o = Date & Time |5

Categary |5 Observation |5 Observer |5

Pending for Number of Days |

Caorrect/Immediate Action |7

©
5%

55

Click at the graph to view the total count of pending
endorsement Unsafe Condition report with SWA and
without SWA

The combination of line and bar chart shows SWA UC
reports by 30 days period. Hover to the line graph to view
the total count of pending endorsement UC report

Report listing can be viewed at the bottom of the page.
Click on Export to Excel button to view the report listing
excel file format

Contenti:



28. Insight Dashboard — Top Activities

2

nnnnnnnnnnnnnn

LoPC

All to expand and view all activity list

A IJ J U
Top Activities in Reported UAUC ~ © @ Top Activities Reported by UAUC chart is total count of
o o most frequent activities conducted by observer during
Unsafe Act

contned space (N

o €) Click View all to details of each report

Annual Handing _

Activity 4 [ ]

VIEW ALL > ?

Top Activities in Reported UAUC@I é @ Click at the bar chart to view the details of selected

N activities. Only top 5 activities will be displayed. Click View
G
———————x
——— B

VIEWALL >

Internal

Click at the pie chart to view the total count of activities
by potential incident

@ Pie chart is displayed based on selected activity bar chart

Contenti:



28. Insight Dashboard — SWA

Snapshot Instruction
Stop Work Authorities o0 10 1
N @ Stop Work Authorities chart is total count of Stop Work
o occurred in reported Unsafe Act or Unsafe Condition on
the selected time range

@D Click View all to details of each report

Sl J o
VIEW ALL > é i i E '
Stop Work Authorities 77 @

UAUC Count @ Bar charts show the total count of Unsafe Act and Unsafe
e i Condition with Stop Work

L]
LAST MONTH

. 77
3 Total Obsenvation
L‘:‘L u Toal: 10 .
A 10 ount
L]

et ot 1
una

Dovamstream GHE MISC FOET Progety Ligirzami

L

B Unzae Act Unzafe Condition

.

Contenti:
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28. Insight Dashboard — SWA

Snapshot Instruction

Stop Work Authorities 3(

©

Unsafe Act
| LEVEL | @ Level 1 Level 1
CATEGORY IS PTW RELATED
B Levely B MNon - Compliance B ves
Lavel 2 B No autherization or certification Na
sval 2
72 12 12
B incorrect procedure or pratices
Level 5 B zeto Violation
Others
Unsafe Condition
|' LEVEL | Level 1 Level 1
CATEGORY IS PTW RELATED
B Levelr W ircident or emergency B e
72 Lol 2 B Hazardous malerial No
cvel
12
12 ‘Weather
Level 1 -’ W Equipment integrity
Abnormal process aperating condition
p perating
Wrong or incomplete
Othars @
D Data & Time [= Site | Categary = Description | Observer |= Correct/Immediate Action =
uaU 516 2019, May 10/ 08:00:00 Thep Ipsum dolor sit adipiscing elit, Ipsum dolor sit adipiscing elit, sed
sed do eiusmod tempor... da eiusmod tempor...
(10} 516 2019, May 10/ 08:00:00 Thep-a ping Lorem ipsum dolor adipiscing Collect the item and do-
elit, sed do eiusmod tempor... some housekeeping
uau 2516 2013, May 10/ 08:00:00 Thep-a u ping Ipsum dolor sit adipiscing elit, e Lorem ipsum dolor sit adipiscing
sed do eiusmod tempor.. elit, sed do eiusmod tempor.
UAU x516 2019, May 10/ 08:00:00 Thep-a ousskeeping Lorem ipsum dolor adipiscing e Collect the item and do

elit, sed do elusmod tempor...

some housekeeping

Click SWA Level chart to view SWA Category and Is PTW

Related chart

@ Click at the chart legend to view related report

Report listing is at the bottom of the page. Click on Export
to Excel button to generate report to excel file format

Interna




28. Insight Dashboard — Quality Checking

Snapshot Instruction

Quality Checking > S @ Quality Checking chart is percentage of good and poor
Unsafe Act, Unsafe Condition & SO Reports. Criteria of
* Good 5 (83.33%) . .
good quality reports are a report with at least 5 words and
® Poor 1 (16.67%) contain elements such as activity, people, entity and

location

VIEWALL > ? @ Click View All to view the details of each report

Quality Checking @

my, \ @ Graph shows the percentage of good and poor-quality

reports by location. Click at the graph to view the report
91.49% 80.76% : )
details by location

nnnnnnnnnnnnnnnnnn

@ Report listing of good and poor-quality reports. Click Less to
g g @ hide the list or click More to view the list of reports.

replacement activities.

Date & Time Site Category Observation Observer i:l’i::”'"‘"‘“"m

2ach leval
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28. Insight Dashboard — Potential Zeto Violations

Interna

Snapshot

Potential @
Z«’.Ta Violations 5

Do not use your mobile

-
S

phonefwalkie-talkie while
driving. follow the speed 2
limit and use your seat belt

Protect yourself against a fall
when working at height

Do not position yourself

111

Instruction

Potential Zeto chart is number of potential Zeto violated

sorted based on the number of occurrences among
submitted UAUC for the selected time range

Click View All to details of each report

nder a suspended load 1
VIEWALL >
POtentialZﬁTﬂViohtions e @ 5
e R 2 @ Click on the bar chart to view the report listing of the
g oot s st i i O 2 selected checklist
@ Click on Export to Excel button to generate report into excel
@ file format .
5
B e Note: Export to Excel (located at the top) export report in all
o e oy P oo oener Cormetmme tab. Export to Excel (located at the bottom ) export report in
R selected tab onl
= = ® o St Y
I Export To Excel Itemns perpage: | 10 W M M Page 1 of 1 M W 1-30f3

Contenti




28. Insight Dashboard

Snapshot Instruction

Incidents in the past 6 months

Incidents in the past 6 months is information sharing to
highlight latest incident occurs in the past six month

Date |5 Incident Type |5 OPU |5 Location |5 Status |5 Summary

22 Feb 2019 Fire/Explosion Dock OPEN Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt,

22 Feb 2019 Loss of Primary Containment Lorem CLOSED Lorem ipsum dolor sit amet, consectetur adipiscing elit,
sed do eiusmod tempor incididunt.

22 Feb 2019 Fire/Explosion Other CLOSED Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt.

22 Feb 2019 Loss of Primary Containment Flodv OPEN Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do
eiusmod tempor incididunt.

Content




— VIRTUS IP

UAUC

UNSAFE ACT UNSAFE CONDITION

|+ | MOBILE APP
User
Guide
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1. Introduction

=@ - % & .0 (0.4 59% @ 4:12 PM UAUC Mobile App Features

«*+2° VIRTUS :

LOGIN

Copynght Virkus I 5dn Bhd 2023

Internal

The app is available to all staffs (including contractors) who are registered in the
UAUC system

There are 4 Observation Types to submit:

v
v
v
v

Unsafe Act
Unsafe Condition
Safe Observation

Remote Work (Work From Home)

Reporter/observer can resubmit the UAUC observation report that has been
reverted by Endorser/Area Owner through web

Reporter/observer can snap and upload the Unsafe Condition and Safe Observation
as evidence

Reporter/observer can view own submitted report in the app

Contenti:



2. Mobile App Process Flow (NO SWA)

% % Submit UA/SO/Remote Work (WFH)

UAUC Reporter Report closed

|| Resubmit

reverted i
|| uC Submit UC

|
| Endorser/ : Endorsement needs to
| Area Owner : be done through Web

Contenti:



2. Mobile App Process Flow (SWA- Level 1)

¥ Y Submit UA
|

,| (hed

|| UAUC Reporter

|| Resubmit

reverted i
I| uc Submit UC

0

|| Endorser/
|| Area Owner

Endorsement needs to
be done through Web

————— === -4

— > mm o

Contenti:



2. Mobile App Process Flow (SWA- Level 2 & 3)

,| (hed

UAUC Reporter

|| Resubmit ‘ '

reverted

l : . : |
Resumptllon I Endorsement needs to
| Authority : be done through Web I

Content;:



Internal

L@ e -

£ 8 T 0 [0 59% @412 PM

«*+o°* VIRTUS

LOGIN

Copyright Virkus IP Sdn Bhd 2023

Search for UAUC Mobile App in
Apple Store or Google Play Store to
download

Insert your username and
password

N Click on Login button

/ ‘." D

User 'Ro;,é: Repc

Contenti:



4. Home Page

User Role: Repe

— A
- l Huw';-:lu{ij fy W VIRTUS

Hello, VIP Demo

WHAT DO YOU WANT
TO CAPTURE?

Unsafe Act
o '~ Unsafe Condition

Safe Act

‘J Remote Work (WFH)

Internal

H
N

Your First and Last Name

Observation Types

Content::



&

5. Unsafe Act: Submit Own Report/On Behalf User Role: Rej

#
Pl
/ o~/

Fillin Section 1: Fill in Section 1:

Reporter/Observer Reporter/Observer
— , gt the UALCRepoKE of the UAUC Report
Click on number to go to By s
° ol L the next page . Select Activity |
_ Select Type of Submission: Insert total Number of }
St Own Report / On Behalf
‘ People Observed
//Add Observer Name if any\ Select Department, Sub-
(max 2).(Opt|onal) Department, Date/Time
Select Registered User; and Location
- «  Swipe right for Yes, \
insert name and click|:| .
. * If No, please insert i _ Select OPU-Parent if
I \ name (free text) / 1] s Locaton ame ‘ applicable
Visor/External (

| Select Activity m
M Performed By

°. e [ Click More to save as draft J

or to discard report

Insert Exact Location

Click on the © button to
go to the next page

Content;:



Internal

Fillin Section 2: Information of the

e UAUC Report

Insert Observation details

.

Swipe right to enable the
Stop Work and select a

category. y
~
Select Category Level:
Level 2 or 3, and select
Resumption Authority/
Area Owner p

|

Select Category and click
Add Image to attach image.
Mandatory for Level 3

J

OO

Swipe right to enable PTW
related and insert PTW
Number

Insert Correction/
Immediate Action

5. Unsafe Act: Submit Own Report/On Behalf

UAUC

B sy o varus

O—0—e

Ergonomic

Operational Technology (OT)
Cyber Security

Personnel Protective Equipment
(PPE)

Reaction and Position of Peopile

Tools andg Equipment

Transport Safety (Aviation)

Transport Safety (Land
Transport)

Transport Safety (Marine)

© DO

B/

User Ro&é: Reporte

/

checklist

|
|

save report as Draft or

Click on More button to
Discard report

(

t

to the next page for

Click on & button to go
preview

Contenti:
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5. Unsafe Act: Submit Own Report/On Behalf User 'Ro}é/: Repc

Summary of report & Sending the
finalized report

<System auto-generated>
26 Apr 2023 | 755 PM

VIP Demo

- Contractor

- Working At Height

Sub - Location Name 1

Admin Building

Not wearing full and proper ppe

Wear proper and full ppe while on job

Click on Submit

f’:::"M‘_‘” - button to proceed
Tidak tul with report

submission

Content;:
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6. Unsafe Condition: Submit Own Report/On Behalf« User Role: Bép

/ A

Fillin Section 1: Reporter/ Fillin Section 1: Reporter/

Observer of the UAUC Observer of the UAUC

Report Report
M, o verus

Unsafe Condition { SeleCt Department, SUb‘
O © © O [\ department and
. Date/Time
m — ( Select Type of Submission: /
. Own Report / On Behalf
/‘"

Select Location.

//Add Observer Name ifany\\ o SeleC;F%ITiLCJ;Elaerenhf

(max 2). (Optional) \_
Select Registered User; .
* Swipe right for Yes,

insert name and click Insert Exact Location M
* If No, please insert

\\ name (free text) /

MORE
Sub - on

Click on the ® button to
go to the next page

Content;:
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6. Unsafe Condition: Submit Own Report/On Behalf« UserRole: Rej

#
Pl
/ o~/

Fill in Section 2: Information of the Fill in Section 2: Information of the
UAUC Report UAUC Report
UAUC
. powered by ™ VIRTUS +
+
0000 the next page

Swipe right to enable PTW
related and insert PTW

Insert Observation details
Number

Swipe right to enable Stop

Unsafe Condition Click on number to go to ] ep i

" Work and select a category. Insert Correction/
+ \ Immediate Action
Select Category Level: b
= Level 2 or 3, select e e Select Endorser and Other
Resumption Authority/ Area o Endorser (optional)
L Owner ) owrer

( Select Category and click
Add Image to attach image.
L Mandatory for Level 3

& & Contenti:




Internal

Abnormal Process Operating Condition

Equipment integrity

Hazardous substances

Incident or Emergency

Other unsafe condition

Weather

Wrong or Incomplete document required for
the work

Fill in Section 2: Information of the
UAUC Report

Select the category ‘

UAUC
. powered Dy o vimTus

Fill in Section 2: Information of the
UAUC Report

Brological Hazard
Electrical Hazard

Emergency Response & Crisis 3]
Management

Naorn-availability of First Aid K
Obstructed walloways and doorways

Unidentified Emergency Escape Route

Exposure of People & Position
of People

Fire Potential

Housekeeping &R

Blocking of emergency exns or walkways

Halangan kepada laluan kecemasan
stau laluan pegalan kaki

Operational Technology (OT)
Cyber Securnity
Suspected breach of datas secusty

Mengesyaki pelanggaran kesslamatan
data

= < > 3

Select one or multiple
checklist

save report as Draft or

N ( Click on More button to
L\ Discard report

( Click on ®@button to go to
the next page

Content::



6. Unsafe Condition: Submit Own Report/On Behalf

Fillin Section 4: Attachment of Fill in Section 4: Attachment of
the UAUC Report the UAUC Report

UAUC B covercany W verus
B can, o verus

Unsafe Condition
Unsafe Condition

+
. a

You will be able to choose

existing images or click on

Add Image to capture new
image

Click on Cameraicon to
add image

Add Image

Click on More button to
save report as Draft or
Discard report

T ) )

& © O CH © (Click on©button to go to |

the next page for preview

Content;:



Internal

Unsafe Condition

I <System auto-generated>

26 Apr 2023 1 8:06 PM
VIP Demo

Sub - Location Name 1

Admin building
Wet and slippery floor at the entrance

Mop the floor and ensure it is blown
dry

Emergency Response & Crisis
Management

- Obstructed walkways and doorways

Housekeeping
- Blocking of emergency exits or

walkways — Hala n kepada laluan

Summary of report

6. Unsafe Condition: Submit Own Report/On Behalf

Unsafe Condition

<System auto-generated>
26 Apr 2023 1 806 PM

VIP Demo

Sub - Location Name 1

Admin building
Wet and slippery floor at the entrance

Mop the floor and ensure it is blown
dry

Emergency Response & Crisis
Management

- Obstructed walkways and doorways

Housekeeping
- Blocking of emergency exits or

walkways — Hala n kepada laluan

A

User 'Ro&é: Re

po

/

Sending the finalized report

( Click on Submit button to

proceed with report
submission

Contenti:



Internal

7. Safe Observation: Submit Own Report/On Behalf

MORE
Sub 4 ON

Fillin Section 1: Reporter/
Observer of the UAUC Report

f Select Type of Submission:
. Own Report / On Behalf

Add Observer Name if

any(max 2). (Optional)

Select Registered User;

* Swipe right for Yes,
insert name and click

~* If No, just insert name

Department
Sub-Department/Section
Date / Time *

Location *

OPU Parent

Exact Location *

Please input exact location.

N
i

User 'Ro&é: Re

po

/

Fill in Section 1: Reporter/
Observer of the UAUC
Report

Select Department,
Date/Time and Location

applicable

(
.
[ Select OPU-Parent if |

Insert Exact Location }

Click on the @ button to
go to the next page

Contenti:
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7. Safe Observation: Submit Own Report/On Behalf < UserRole: Ré

2,

Fillin Section 2: Information of the Fillin Section 3: UAUC Reporting
UAUC Report

Click on number to go to
o e e o the next page ‘ o e e o

Insert Observation details } ?h:ﬂhsmatmn ~ [ Select the checklist }
wd Gale Doservalion

Insert details of the Action |
Taken (Optional)

Click on More button to
save report as Draft or
Discard report

save report as Draft or

Click on More button to
Discard report

Ve
Click on® button to go to Click on @button to go to
o m o the next page o m o the next page

TN N

Contenti:

Internal



7. Safe Observation: Submit Own Report/On Behalf < UserRole: Ré

Fillin Section 4: Attachment of Preview of the report and sending
the UAUC Report the finalized report

0 e o ° <System auto-generated>

26 Apr 2023 | 810 PM

VIP Demo

Sub - Location Name 1

Admin Building

Click on Camera icon to
add image

Help clean the walkway and remove
the damped carpet

Add Image
Safe Observation
- Safe Observation

Click on More button to
save report as Draft or
Discard report

Click on Submit button to

Ve

Click on @button to go to - proceed V\.”th report
° ° submission

the next page

Content;:
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8. Remote Work (WFH): Submit Own Report User 'Ro}é/: Repc

O ©

Sl Il Reporter/Obseruey Fillin Section 2: Information of the
Remote Work (WFH) DRELLE [ Remote Work (WFH UAUC Report
 —0—00—0 o o o o Click on number to go to
the next page
Halimah Khalid A i
: ‘ | Insert Observation details

Select Department, Sub-
department and Date/Time

Department

S Department/Seetion - | Insert details of the Action
Taken (Optional)

Date / Time *

o m ° Click on®@ button to go to o m o

the next page

Contenti:

Internal



/

8. Remote Work (WFH): Submit Own Report User R 9’ile:«|ie' -

Fillin Section 4: Attachment of
the UAUC Report

Fillin Section 3: UAUC Reporting

Remote Work (WFH) ] Remote Work (WFH)

Note: To safeguard Personal Privacy, image upload is not
required for Remote Work (WFH)

Emergency Response &

L ~
Crisis Management ’ Select the checklist
Ergonomics v
Fire Safety v
General v . 0
Click on Cameraicon to
Health e add image
Operational Technology o Add Image
(OT) Cyber Security
Ve _ N\
Security ~ Click on More button to
save report as Draft or
Discard report
4 A\
OCD O CHOnoniomn oo
the next page

Content;:



8. Remote Work (WFH): Submit Own Report User 'Ro'le//: Repo

Preview of the report and sending
the finalized report

Remote Work (WFH)
Review detaits before submission

=System auto-generated:=
26 Ape OZT ) BC10 PM

Hidayah

Inadequate room temperature or
ventilation that could lead to low
supply of fresh air into the room.

Slightly open the sliding door to
ensure sufficient ventilation.

General

- Inadequate room temperature or
ventilation

Click on Submit button to

- proceed with report
submission

Content;:




Internal

9. View Submitted Reports

x f R N B ,'l_.. ,
In the left menu select 26 Apr. 2025 120
Submitted Reports

£ SUBMITTED REPORTS

SUBMITTED REPORTS .

‘ Unsafe Condition
HELP

RESET PIN

PROVIDE FEEDBACK

Select filter to view
reports based on
L specific filter

The list of Submitted
Reports will be
displayed

Contenti:



Internal

10. Help

X

SUBMITTED REPORTS

on Help

RESET PIN

PROVIDE FEEDBACK

In the left menu, click .

User ’Rol

¥

' ,‘_ _’_ |y e VIRTUS

Frequently Asked Questions

General
Dot moble devices are supported by - The Frequently Ask

, o e AL Question (FAQ) list will
H;lp\.i-ul: downrnload the mohile | be dlsplayed

Who should | contact if | have arry

S
issues with UALC mobile app?
Is there amy user guide on how LD use
HSSE UALC mabile app that | can o
refer to?
Access
Howw dio | login into the UALIC mobile -
app?
Do | need to logout when |'modone? "
UAUC Report Submission
What are the types of Observation that
I can reposrt using UALKC mobile app?
Can | submit UAUC Report wihemn |
am not conneacted o the netvwork T

offline)?

Can | fill up UAUKC Report in mobile .
s Rl soarnbie i aelitiows Lo sianing

Content




Internal

11. UAUC Feedback Form

X

SUBMITTED REPORTS

HELP

RESET PIN

PROVIDE FEEDBACK

In the left menu, click
on Provide Feedback

PROWVIDE FEEDBACK

We Want Your Feedback!

Hi, VIF De
Your overall experier. __ ... _. . _

PR

Please select your feedback category

= -~

[ Improvement J | .ﬂ.pprecuariun]

Please leave your feadback below

For say fecheical iRt pheates confact (ICT Service Doek

[ Insert feedback details }

Click on Submit button to
proceed with feedback
submission

Contenti:
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12. General Notification User Role: Repe

2,

< NOTIFICATION

it upsdate
26 Apr, 2025 1206

In Notification listing, you
be able to Mark as read or
Delete the notification

ol
Drinking water left behind and
V'P Demo [I]] cable .-;_ on the table

vip-demo@wvirtusip.com

Notification (1) In your profile, go to
Notification

Pending Submission

Draft
@ —

Contenti:
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13. Editing Drafted UAUC Report User Role: Repe

< NOTIFICATION

ipcate
26 Ape, 2025 12706

Unsafe Condition / \

S Click on report with status

Draft and continue editing
report information and

VIP Demo proceed with submission

vip-demoa@virtusip.com 1 2021 11:¢ - 1\ /
Il

Notification n - Delete \1

: P Slide to the left and click

rene e Delete icon button to

Draft ° Go to your profilel click on delete the drafted report

Draft J

Contenti:



14. Resubmit Reverted UAUC Report User 'Ro}é/: Ré

©

| O, e e < DRAFT

ait updale
26 Ape, 2023 1206

‘ Unsafe Condition

Click on report with
Reverted status

VIP Demo

vip-demo@virtusip.com

Notification o In your profile, go to
Notification

Pending Submission

Draft o

Content;:



15. Resubmit Reverted UAUC Report

Unsafe Condition Preview
Review details before submission _

UC-93840-934

10 Feb, 2019 | 15:00

Endorser’s Remarks Hidayah

DD-

Deck A

l bothow®) " Click on Do It Now to \] —
l a mend reverted report Found badly corroded pipe at |
' at the wellhead area during routine

@ o Mohammed Hamid You need to amend the walkabout. . -
information inserted based on - Once completed, click on
the remarks by Endorser re-Submit button to
proceed with report
submission

Content;:
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